










G ROSS M O NT 

C OLI. EGE 

ij 
Financial Aid Office 

2021 - 2022 Federal Work Study Position Request 

Job Title/Classification: 
Counseling Center Clerk 

Grossmont College 

Department: 

Supervisor Name: 
Veronica Romero 

Dean/Manager Name: 

Supervisor's Room and Extension: 10-164A, x7213 Number of positions needed: 

Pay Range: 
$14.48 

Number of Hours Per Week: 

{Maximum hours may not exceed 25 
hours per week] 

Semesters: Fall and Spring Days & Times Needed: 

{i.e. Fall and Spring, Fall Only, Spring Only} {i.e. MWF from 8am -12noan, M-F 
mornings, Varies and will work with 
student's schedule, etc.] 

Location Work-study student 
Counseling Center Front Desk and/or Library 

will be placed (If different from 

Supervisor's office): 

Skills and Other Requirements: 

{i.e.: Command of the English Language to 
the level af English 98, successfully 
completed a specific course with o certain 
grade, familiarity with MS Office, TB Test, 
etc.] 

Counseling Center 

Martha Clavelle 

1-2

10-20

Varies by semester. 
Preference for opening 
(8am) and/or closing 
(5pm or 6pm) 
availability. 

Job Description (Enter Text Below)- please state the purpose of this position within your department and the duties and 

responsibilities associated with the position: 

Example: Financial Aid Ambassador- the purpose of this position is to provide support to various college financial aid programs. The duties and 

responsibilities include outreach, financial aid presentations and assisting students with financial aid applications/forms. 

Counseling Center Clerk - The purpose of this position is to provide excellent customer service at the Counseling Center. 
The duties include: in-person and over the phone assistance to students, district employees, and the general public; 
scheduling counseling appointments; assisting and directing students to proper campus services and/or resources; filing; 
making copies and scanning documents; class registration assistance; various office projects; maintaining confidentiality. 
Student may also be assigned to check-in students for their counseling appointments at the Library - 2nd floor. 

Smart Key (please provide o Smortkey 

that any funds earned in excess of the 
1333005 

student's award con be charged to): 

Signature of Dean/Manager: �- ft-
Date: �/74/ti 

After the Dean Mana er has si ned g g 'p lease return this re uest to the Financial Aid Office 10-109 ATTN: Meron Chola h or via e-mal to q 
Meron_Cholagh@gcccd.edu 

g 

Command of the English Language to the level of English 120 (In Progress or 

Completed with a C or higher).



Command of the English Language to the level of English 120 (In 
Progress or Completed with a C or higher).













Peer Mentor, Grossmont Justice Scholars 
$14.48+/hour (Depends on Experience) 

10-20 hours/week 
 

Job Description 

A Peer Mentor is a knowledgeable support for new students entering college who can guide 

them through the process of entering a new college, facilitate accessing resources and being a 

warm helping hand through the ups and downs of the start of their journey. Peer Mentors will 

be tasked with checking in with students throughout the semester, hosting group Zoom study or 

support session, and assisting the Program Coordinator with other duties as assigned. 

Peer Mentors will be working with our new Grossmont Justice Scholars program, who serves 

students who are formerly incarcerated on their academic and personal journey at Grossmont 

College. Each peer mentor will be required to attend peer mentoring training and learn about 

the unique needs of our students. 

 

Required Qualifications 

 Be a current Grossmont College student, enrolled in at least 12 units, with at least one 

semester completed at Grossmont College. 

 Have completed a minimum of 24 units with a 2.5 GPA or above. 

 Eligible to work in the US. 

 Have good communication skills with peers and Program Coordinator. 

 Have a desire to help others without any bias. 

Desired Qualifications 

 Be a formerly incarcerated or system impacted student. 

 Be task oriented and completing goals by deadlines. 

 Technology and social media savvy. 

 

If interested, please submit an application to yohany.coronabatalon@gcccd.edu.  

 

Application period closes Friday, February 12, 2021. Students will be notified after this date if they 

were selected for an interview. Interviews will commence shortly after. 

 

mailto:yohany.coronabatalon@gcccd.edu
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Command of the English Language to the level of English 120 (In Progress 
or Completed with a C or higher).


