
GROSSMONT COLLEGE


Official Course Outline 
ADMINISTRATION OF JUSTICE 119 - PUBLIC SAFETY HIRING PROCEDURES
 1.
Course Number
Course Title
Semester Units
Semester Hours

AOJ 119
Public Safety 

1
1 hours lecture: 16-18 hours

Hiring Procedures


32-36 outside-of-class hours




48-54 total hours
 2.
Course Prerequisites

None

Corequisite

None



Recommended Preparation

None

 3.
Catalog Description

A course designed to assist the student in preparing for civil service exams related to public safety.  This course is recommended for students who are interested in a career in Law Enforcement or Public Safety and is offered on a Pass/No Pass basis only.

 4.
Course Objectives

The student will:


a.
Compare the various entrance requirements for a law enforcement or public safety career.


b.
Complete sample tests, similar to most common civil service tests.


c.
Examine the various types of law enforcement and public safety careers available.


d.
Assess skills and abilities relevant to the type of law enforcement or public safety career chosen.


e.
Create a personal career plan.


f.
Compose a resume.


g.
Assemble a personal career portfolio.


h.
Evaluate career opportunities and compare these opportunities to the personal portfolio.

 5.
Instructional Facilities

Standard classroom.

 6.
Special Materials Required of Student

Electronic storage media
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 7.
Course Content
a. 
Civil service application process
b.
Written test preparation
c. 
Interview process
d.
Psychological testing

e.  
Polygraph testing

f.
Background investigation process.

 8.
Method of Instruction

a.
Lectures.


b.
Scenarios.


c.
Oral presentations/mock interviews.


d.
Interviews.

 9.
Methods of Evaluating Student Performance

a.
Quizzes.


b.
Final exam includes written tests, mock interviews, and a completed POST background packet.
10.
Outside Class Assignments
a. Prepare sample resume 
b. Complete a POST background packet

c. Prepare a personal career portfolio
11.
Texts

a.
Required Text(s):



Michelson, Rick. How to Get Hired in Public Safety.  San Diego, CA:  KSA LTD, Inc., 2016.


b.
Supplementary texts and workbooks:



None.

Addendum: Student Learning Outcomes

Upon completion of this course, our students will be able to do the following:

a. Identify entrance requirements for a public safety career.

b. Assess knowledge skill and abilities (KSAs) relevant to choosing a public safety career.

c. Create a written personal career path.
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