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Occupational Therapy Assistant Program
8800 Grossmont College Drive
El Cajon, CA 920201799

August 2005

Dear Student,

Welcome to Grossmont Collegad the Occupational Therapy Assistant (OTA) Prograhis
handbook was prepared to assist you during your enroliment in the Program.

We hope that your experience in the OTA Program will provide a foundation to build@nlife
career.Our intent is ® assist you as much as possible so that you can navigate successfully
through the curriculumYour efforts will be critical to your success as walNe are looking
forward to a collaborative effort so that you will be prepared to be anlentloccugtional
therapy assistant upon graduation.

This manual is designed to provide information that will enhance your involvement in the
Program.We value your input and would appreciate your feedback to improve it for future
students.

Our excellent instruots look forward to working with each of you and will do their best to help
you achieve your career goals.

Sincerely,

‘ . )

{/z a',c{)'léé?;ff_g %f’t WO 5 i :
Christi Vicino, BA, COTA Beth Atkinson, OTR/L
Program Director Fieldwork Coordinator

GROSSMONT
A COLLEGE

%



Occupational Therapy Assistant Program
8800 Grossmont College Drive
El Cajon, CA 920201799

STATEMENT OF UNDERSTANDING

This handbook was prepared to improve the communication between the college, faculty and
students.The policies, procedures and general requirements were established to best ensure that
graduates of this program are ready to meet theadds of the profession.

Please read and sign the bottom portion of this page and return entire page to the Occupational
Therapy Assistant PrograBirector.

, , have
(print name)

reviewed with the faculty the information containedhe Grossmont College Occupational
Therapy Assistant Program Student Handbook.

| understand the program expectations and agree to abide by lthederstand the
consequences of failure to comply with any policy discussed in this manual.

(student's signature) (date)



Fieldwork Declaration

A student is expected to finish Fieldwork Level Il in two-teeek rotations. The Grossmont
College OTA program will allow a studenttodoefi ma ke wupo fi el dwork in t
unsuccessful attempt.

An unsuccessful attempt is defined as follows:

1. A studentis asked to leave a fieldwork site because of unsafe, unprofessional, or
substandard performance before the end of the rotation.

2. A student has absences (that exceed the allowabibem) for ANY reason, which
cannot be made up before the end of the rotation time.

3. A student chooses to leave before the end of the rotation as judged by the student
evaluation form.

4. A student who fails the fieldwork rotation as juddgy the student evaluation form.

PLEASE COMPLETE AND RETURN THE INFORMATION BELOW:

e = = e e e e e e e

l, , have read and understand the
above. | have no knowmeasons, personal or otherwise, that would hinder my Fieldwork
Level Il experience.

Signed Date




EDUCATIONAL PHILOSOPHY

GROSSMONT-CUYAMACA COMMUNITY COLLEGE DISTRICT

The founders of the Grossme@tiyamaca College Districebeved that a community college
should provide experiences, which wil!/ great |
and strengthen the societybds democratic inst.i
directed the college to provide atueation through which students may create rewarding lives,
productive for themselves and for society, based on an understanding of the relationship between
the past, and the challenge of the present and the future.

The Grossmor€Cuyamaca College Distrietccepts, and is committed to the following premises:

1. The democratic way of life allows each individual the personal freedom and initiative
consistent with his/her responsibilities to other persons.

2. The college recognizes the worth of the indidd@and the fact that individual needs,
interests and capacities vary greatly.

3. The maximum development of the personal, social and intellectual qualities of each
individual must be encouraged.

4. The maximum development and fulfillment of tindividual, and the development of the
community are increasingly interdependent.

5. All segments of the college community are encouraged to contribute and participate in the
operation of the college.

An educational environment, dedicated testh philosophic premises, will produce individuals
prepared for life and citizenship in a complex, viable society.



MISSION STATEMENTS

GrossmontCuyamaca Community College District:

We will provide the community with higuality learning opportuties, and will anticipate,
prepare for, and meet the future challenges of a global society.

Grossmont College:

To be a responsive leader in developing effective and efficient quality educational programs,
classes and services to meet the needs ofrdgitte transfer to baccalaureate institutions, job
entry and job reentry skills, and for lifelong and cultural enrichment necessary to a productive
and socially responsible life.

Grossmont College Occupational Therapy Assistant Program:

To provide a quality educational program that values the uniqueness of all human beings; that is
committed to producing competent, socially responsive entry level occupational therapy
assistants; and that serves the San Diego community by educatingsstadenvide

occupational therapy services to a complex, culturally diverse population. This program is also

committed to the encouragementofdifeong | earning as an adaptive

response to an evehanging society.



OCCUPATIONAL TH ERAPY:

DEFINITION OF THE PROFESSION

Occupational therapy iIis the art and science o0
tasks to restore, reinforce, and enhance performance; facilitate learning of those skills and

functions essential fadaptation and productivity; diminish or correct pathology; and promote

and maintain health. Reference to occupation
directed use of time, energy, interest, and attention. The central agent in ©6astipation.

Occupations are the ordinary and familiar things people do each day. Its fundamental concern is

the development and maintenance of the capacity throughout the life span to perform with
satisfaction to self and others those tasks and reksngal to productive living.

Since the primary focus of occupational therapy is the development of adaptive skills and
performance capacity, its concern is with factors that promote, influence or enhance performance
as well as those that serve asbardle or | mpedi ments to the indiuvi

Occupational therapy provides service to those individuals whose abilities to cope with tasks of
living are threatened or impaired by developmental deficits, the aging process, physical injury or
illness, or psychological and social disability.

Occupational therapy's unique focus is on occupation and daily life activities and the application
of an intervention process that facilitates engagement in occupation to support participation in
life.

Ocaupational therapy serves a diverse population in a variety of settings such as hospitals and
clinics, rehabilitation facilities, longerm care facilities, extended care facilities, sheltered
workshops, schools and camps, private homes, and communityesge@ccupational

therapists both receive from and make referrals to appropriate health, educational, or medical
specialists. Delivery of occupational therapy services involves several levels of personnel
including the registered occupational therapist, certified occupational therapy assistant, and
occupational therapy aides.



OCCUPATIONAL THERAPY ASSISTANT PROGRAM PHILOSOPHY

The Occupational Therapy Assistant Program at Grossmont College prepares the student for an
Associate in Science Degree. dddition to the core curriculum, the major requires selected
general education courses from the biological, social and behavioral sciences.

The scope and content of the Occupational Therapy Assistant Program at Grossmont College
refl ect t heofpumangyrardiihé eachinig/easning process, based on concepts
defined by KeilhofnerQonceptual Foundations of Occupational Theyd®®2) and ReillyRlay

as Exploratory Learnind,976):

¢ Human beings, as complex systems, function on many differezisland experience
change when growth occurs.

¢ Human beings are intrinsically motivated to interact with their environments through
purposeful activity to positively affect their health.

e Human/environmental interaction is a continuous process of adaptation that promotes
not only survival but also curiosity through exploration, competence and
achievement.

e Human beings, as open systems in a dynamic evolving interaction with the
environmentprocess information through: input, throughput, output, and feedback.

¢ Human beings have an occupational nature, experience occupational dysfunction and
use occupation as a therapeutic agent.

e Occupational behaviors include purposeful activities that cacar developmental
continuum in the context of play behaviors as a child and leisure/work behaviors as
an adult.

APPROACH TO LEARNING/INSTRUCTION

The primary goal of the occupational therapy assistant educational process is to produce
competent practibners. Competency is acquired through active exploration of the environment
as behaviors are practiced to form skills. Learning is an active, interactive and cooperative
process as the individual builds skills related to objects, people and envirorCoeperative
learning provides a method to structure the educational environment and facilitate interaction
with others for skill development.

Cul tural competence is critical for the occup
environment.Knowledge of and appreciation for human diversity are essential to the
development of cultural competence. Through cooperative learning, culturally diverse students
help to create an environment where strategies can be learned through teachingathers an
collaborating with others to achieve mutual goals, thereby facilitating attainment of cultural
competence.

A multimedia approach to education is utilized when possible in order to accommodate
variations in learning styles, and to provide an environnvemth stimulates, supports, and
challenges the student. Emphasis is placed orassfissment, evaluation, and motivation
throughout the student's progress through the program. It is expected that students assume
responsibility for their learning and daict the appropriate faculty if academic resources
designed to promote student success are available.



10.

11.

OCCUPATIONAL THERAPY ASSISTANT
PROGRAM OBJECTIVES

Provide course work and clinical experiences leading to an Associate of Science Degree itiddetupa

Therapy Assistant that prepares students for the successful completion of the NBCOT certification

examination and employment as COTAs including the following:

a. Demonstrate attitudes and behaviors congruent with the values and ethics of théoprofess

b. Effectively articulate the following: the definition of occupational therapy, the roles and functions of
the OTR and COTA, occupational therapy concepts and models and uniform terminology/practice
framework.

c. Communicate, interact and collaboraféectively with patients, families, OTR supervisors, other
health care professionals and community organizations.

d. Participate in a supervisory relationship by accepting and integrating feedback, depending on the
requirements of the setting.

e. Particpate in evaluation of the client's occupational profile and analysis of occupational performance.

f.  Analyze daily living skills and activities related to se#fre, work, play/leisure and rest/relaxation and
adapt these skills and activities to indiviluap at i ent 6 s needs.

g. Provide therapeutic activities to promote normal growth and development considering: cultural,
physical, social, personal, spiritual, temporal, virtual contexts that influence patient's performance.

h. Plan occupational therapy intentions including therapeutic use of self, therapeutic use of
occupations and activities, consultation and education, to improve functional performance, prevent
disability, and promote healthy environments in settings including: acute care, rehabilitatgoterm
care and the community.

i. Teach patients adapted methods for-satle, work and play/leisure activities to cope and survive in
the community.

j Perform standard documentation appropriamte to
communicating patient status.

k. Assist in planning, implementing, reassessing and terminating occupational therapy and program
evaluation process of the employment environment.

I.  Provide support services for maintenance, routine management, supengsis and program
evaluation process of the employment environment.

Create a learning environment that is safe for exploration of personal and professional attitudes and

behaviors and that values the uniqueness, dignity and rights of the individual.

Foster cultural sensitivity by incorporating culturally diverse material within the curriculum.

Employ teaching methods that foster the occupational therapy philosophy of experiential learning and use

of purposeful activity to facilitate adaptationdamediate dysfunction for all age groups, disabilities and

occupational roles.

Prepare occupational therapy assistants to provide quality services in a wide variety-ofithunél

practice environments.

Collaborate with the occupational therapyroounity to develop clinical experiences that prepare

practitioners for meeting the practice needs of the community.

Provide opportunities for faculty, students and advisory board members to have direct input into the

development and evaluation of thexgram.

Provide ongoing evaluation and planning processes to ensure that the mission of the program is being

accomplished

Promote collaboration with the other educational institutions to foster articulation and career development

within occupational thaapy.

Provide continuing education programs to meet the retraining, technical advancement and career

advancement needs of occupational therapy personnel.

Promote the field of occupational therapy at every possible opportunity.



CURRICULUM DESIGN

The Occupational Therapy Assistant Program at Grossmont College is designed to prepare the
student as an enttgvel clinical practitioner with skills appropriate to a wide range of health

care settings and community agencies. This is accomplished thyotigthe occupational

therapy core courses and the general educational courses, which focus on a liberal arts
background, including: arts, natural sciences, social sciences and humanities. This liberal arts
background provides a broad knowledge basegiéwing the individual and treatment
environments on many different levels and fosters an appreciation for broad based learning
throughout the lifetime.

The following concepts reflect tlmntent of the Occupational Therapy Assistant curriculum.

OpenSystems Intrinsic Motivation
Adaptation Purposeful Activity
Human Development Occupational Role

The concept of open systems derived from General Systems Theory organizes knowledge for
viewing human beings and their environments on mangréifit levels. Changes in the
environment provide the context for changes in occupational performance. The curriculum is
designed to foster knowledge of open systems, the environment as a practice and treatment
context, and principles of adaptation to eatie students regarding the complexity of the
individual and practice.

Occupational roles provide the human context for organizing interactions, time, and energy

through work and play behaviors. This concept provides grounding for understanding

occupatimal therapy theory at the assistant level. Occupational roles composed of life tasks,
skills, and habits are influenced by the indi
environment. Purposeful activity fosters development of role components nthnasic

motivation in the form of curiosity is elicited and organized at three levels: exploration,

competence, and achievement.

The selection of coursequencdor the Occupational Therapy Assistant Program can be
explained by describing the stagegofiosity derived from the Occupational Behavior Frame of
Reference that occurs during the processes of learning and adaptation. The student is actively
made aware of and engages in these stages of curiosity as learning occurs. This same process
occursfor patients as they recover and learn to adapt to their environments. The hierarchical
stages of curiosity include Exploration, Competency and Achievement.



EXPLORATION

Exploration requires a safe environment for learning. It is stimulated when sognisthew or
different and behavior is engaged in for its own sake to support the capacity for object interest.
A highly pressured or anxiety provoking environment is an enemy to the process. Exploration
reflects an autonomous capacity to be interestékdd environment. Hope and trust are fostered

as the imagination searches for rules of how people, objects and environments operate. The
foundations of learning occur at this level. The first sequence of courses is designed to facilitate
exploration inlearning the basic rules around principles, activities, communication,
documentation and movement in the delivery of occupational therapy services.

OTA 100- Fundamentals of Occupational Therapy

OTA 101- Fundamentals of Activity/Therapeutic Media

OTA 110- Interpersonal Relations in Occupational Therapy
(FW Level I)

OTA 120- Documentation in Occupational Therapy

OTA 130- Dynamics of Human Movement

COMPETENCY

Competency emerges from intrinsic motivation to deal with the environment, influence it

actively and be influenced by it through feedback. To become competent one needs to practice,
repeat, and learn behaviors to the point of the establishment of hEfitaigh practice,

competence is accomplished. Fragmentation is a natural part of this process that occurs when
sequences of tasks are broken down and reordered during learning. Hope and trust are
transformed to selfonfidence and selkliance at thisevel. The second sequence of courses
provides an opportunity to practice, reorder, and apply previous knowledge to a wide range of
ages, disabilities, and contexts.

OTA 140- Occupational Skills Development in Pediatric Roles
(FW Level I)

OTA 200- Occupational Skills Development in Adult Roles

(FW Level I)

OTA 210- Assistive Technology in Occupational Therapy

OTA 220- Occupational Skills Development in Geriatric Roles
(FW Level I)

OTA 230- Occupational Therapy Managent

ACHIEVEMENT

Achievement builds on the previous two levels. Competition with self or others occurs focusing
on a standard of excellence. There is an element of danger and risk taking involved at this level
as the mind employs strategies to stfimesuccess. The student applies and integrates

previously learned knowledge through clinical fieldwork.

OTA 240- Fieldwork Level Il/Rotation |
OTA 241- Fieldwork Level Il/Rotation Il
GROSSMONT COLLEGE OCCUPATIONAL THERAPY ASSISTANT PROGRAM
ASSOCIATE IN SCIENCE DEGREE REQUIREMENTS



Associate Degree Major Requirements

NOTE: Al |
better.

Subject & Number
Occupational Therapy

Assistant 100

Occupational Therapy
Assistant 101

Occupational Therapy
Assistant 110

FWI
Occupational Therapy
Assistant 120

Occupational Therapy
Assistant 130

Occupational Therapy
Assidant 140

courses in the major
Title Units

Fundamentals of Occupational 2
Therapy

Fundamentals of Activity/ 2
Therapeutic Media

Interpersonal Relations in 4
Occupational Therapy

Documentation in Occupational 2
Therapy

Dynamics of Human Movement 4

Occupational Skills Development 3
in Pediatric Roles

FW 1
Occupational Therapy  Occupational Skills Development 3
Assistant 200 in Adult Roles
FWI
Occupational Therapy  Assistive Technology in 2
Assistant 210 Occupational Therapy
Occupational Therapy  Occupational Skills Development 3
Assistant 220 in Geriatric Roles
FWI
Occupational Therapy  Occupational Therapy 1
Assistant 230 Management
Occupational Therapy Field Work Level II- Rotation | 4
Assistant 240
Occupational Therapy Field Work Level II- Rotation Il 4
Assistant 241
34
Associate Degree Major Requirements 34
Program Prerequisites 8
Program Requirements 6
General Education Requirements 26
TOTAL PROGRAM REQUIREMENTS: 74

Program Prerequisites U
Biology 144 Human Anatomy and Physiology | 4
and
Biology 145 Human Anatomy and Physiology Il
or
Biology 140 Human Anatomy (5)
and
Biology 141 Human Physiology 3)
8

Program Requirements (Choose any 2)

Anthropology 120

Cross Cultural Studies 115

PDC 120
Psychology 120
Psychology 125
or

CCS 125

Psychology 130

Introduction to Cultural Anthropology 3

Cross Cultural Awareness 3
Personal Development Counseling 3
Introduction to Psychology 3

Cross Cultural Psychology 3
Cross Cultural Psychology 3

Psychology of Individual Adjustment 3

Psychology 220 Psychology of Learning 3
Sociology 120 Introduction to Sociology 3
6

General Education Requirements

Art 126
or
Art 129

Communications 120
or
Communications 122

English 110
or

Engiish 120
or

English 124

Ceramics 3

Three Dimensional Design: 3)
Beginning Sculpture

Elements of Human Communication 3

Oral Communication: Principles of

Oral Composition & Delivery ?3)
College Composition 3

Reading and Composition 3
Advanced Composition: Critical 3)

Reasoning and Writing

Exercise Science (select two activity courses)

Family Studies 120 Human Development 3
Physical Sciences (GE Area B) -5 3
Quantitative Reasoning 3-5

(GE Area A- math recommended)

Humanities (GE Area C, section 1 or 2) 3

Sociology 114/CCS 114

Introduction to the Sociology 3
of Minority Group Relations
26




OTA ASSOCIATE DEGREE PROGRAM CONTENT AND SEQUENCE

The following information descrés course content as sequenced through the six semesters of

the program. This issuggested sequenceith the Occupational Therapy Assistant core

courses offered in evening classes and the general educations courses offered days and evenings.
The OTA cae courses must be taken in the sequence and time frame offered. However, if a
student has no college background and can only attend in the evening, the completion of GE
courses would lengthen the time to earn the degree.

PREREQUISITES

Prerequisites tthe OTA Program include two semestergioiman Anatomy and Physiology,

either Biology 144, 145 or Biology 140 141, or the equivalent, which must be completed with a
grade of ACO or better. Bi ol ogy preeequi site
human body and prepare the student to learn the basic rules of structure and function. Although

not a prerequisite it is highly recommended that the student complete ENG 110 prior to the first
Spring Semester. A class in medical terminology is higitgpmmended.

CORE COURSES

Occupational Therapy Assistant core courses range from OTA 100 through OTA 241. A

complete description of the core curriculum is included in the Handbook. OTA courses at the
A1000 | evel are compbteudd dndi "ngo00bel Evebtcygan
during the second year of study.

GENERAL EDUCATION COURSES

Students should make an appointment with a counselor in the College Counseling Center to
begin their planning early to ensure completion of generalagdun courses to comply with
graduation requirements. Many General Education (GE) courses are included in the
recommended sequence for an Associate in Science in Occupational Therapy Assistant.
Prerequisite courses also fulfill a portion of the GE remuents for the A.S. degre€ourses
must be completed with a "C" grade or better.

All General Education courses must be completed prior to going on to
Fieldwork Level II.

LAB REQUIREMENTS

Lab work is included in many of the OTA courses. These lghsady involve "hands on"
demonstration and practice. Professional behavior is expected at all times, as a large part of the
labs include touching each others bodies. Respect and appropriate demeanor is essential. Any
student who displays inappropriateunprofessional behavior in the lab setting may be subject

to disciplinary action.



RECOMMENDED SEQUENCE

Summer Session (First Year)

Physical Educationcourse choice is a general education requirement that is experiential, encouraging
personal awareness through movement with various options.

ENG 110/120/124Composition strengthens written communication skills and provides a foundation for
documentatiorand other writing assignments.

Fall Semester (First Year)
OTA 100 - Fundamentals of Occupational Therapyis an introductory course that covers the history,
definition and philosophical base of occupational therapy.

OTA 101-Fundamentals of Activity/Therapeutic Mediaintroduces the student to methods of activity
analysis which will be employed throughout succeeding courses that implement purposeful activity as
treatment. Arts and crafts procedures are explored and learned as well as adaptations/toglaily
activities.

OTA 110-Interpersonal Relations in Occupational Therapyprovides the foundations for

understanding the rules of how people operate including communication and group process. Psychiatric
occupational therapy models of practice and theoe introduced. The therapeutic use of self,

psychiatric conditions and treatment interventions in psychiatric occupational therapy are examined.

PSY 120Introductory Psychology introduces the student to the principles of motivation and
psychosocial itervention.

FS 120- Human Developmentis a foundational course covering developmental tasks throughout the
lifespan and is critical to understanding the implications of occupational role for adaptation.

Spring Semester (First Year)

OTA 120-Documentation in Occupational Therapyteaches basic documentation skills specific to
various practice settings and reimbursement systems.

OTA 130-Dynamics of Human Movementanalyzes normal movement, anatomy, and body systems for
function, and develops basic skilishiandling techniques, goniometry and functional muscle testing.
Physical dysfunction theory and conditions are introduced.

OTA 140-Occupational Skills Development in Pediatric Roless the first in a thre@art sequence that
integrates knowledge fromlagr OTA courses to address specific role function and dysfunction in the

child and adolescent. Play as an arena for learning occupational performance components is emphasized.
Activity analysis is applied to play behaviors. The family as the treatmeimbement is included.

SOC 114Minority Relations focuses on issues of cultural diversity, which is critical knowledge as the
OTA interacts with a culturally diverse patient population.
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Summer Session (Second Year)

OTA 200-Occupational Skills Development in Adult Rolesis the second course in the sequence to

focus on age specific occupational roles. Psychiatric and physical dysfunction conditions are integrated
in this course to reduce dualistic ways of thinking about dysfunction. Activdlysia and application is
emphasized in relation to the occupational role of homemaker and the world of work.

COMM 120-Human Communication provides an opportunity to practice oral communication skills and
acquire further knowledge in communication as prapon for applying these skills in the health care
environment.

Physical Science course choidalfills the general education requirements of the College in regards to a
liberal arts background.

Fall Semester (Second Year)
OTA 210 Assistive Technolog in Occupational Therapyintegrates and applies previous knowledge
regarding patient treatment and teaches new knowledge of technology for low to high technology utilized
in treatment to foster successful occupational role performance.
OTA 220-Occupational Skills Development in Geriatric Roleds the third course in the sequence that
focuses on ageelated role behavior. This course reviews specific conditions affecting the elderly and
addresses leisure, retirement, supported living, and death andssgieg in treatment intervention.

OTA 230-Occupational Therapy Managementinstructs the student in operations of an occupational
therapy department.

ART 126-Ceramics | or ART 129-Beginning Sculptureoffers a choice of two media that meet general
educatdn requirements and provide exposure to therapeutic media for later application in OTA courses.

Humanities course choicesatisfies the general education requirements for the College and incorporates a
liberal arts background into the curriculum.

Quantitative Reasoning course choicgmathematics course recommended) satisfies a general education
requirement.

Spring Semester (Second Year)
OTA 240 & 241-Fieldwork Level ll/Rotation | & Il presents the opportunity to synthesize learning as

the student completes their two-d@ek rotations in clinical practich.is strongly recommended that
students do not hold a job while completing their fieldwork requirements.

11



DESCRIPTION OF OTA CORE COURSES

OTA 100 FUNDAMENTALS OF OCCUPATIONAL THERAPY (2 lecture) (2)

The definition, history and philosophical base of occupational therapy are explored. An overview of
Occupational Therapy and the health care delivery system is presented. Weadlicge areas where
occupational therapists are employed are reviewed. The roles of the OT and the COTA are examined
including supervisory issues. Occupation as a health determinant is investigated. Standards and ethics of
the profession are reviewed well as personal ethics required in practice. Professionalism is defined.
An understanding of the meaning and dynamics of occupation and purposeful activity will be explored.
Occupatiorbased practice is emphasized since "occupations" comprise thargrelvery day familiar

things we do that affect our health and wWeding. Students will be able to differentiate among
occupation, activity, and purposeful activity. Uniform Terminology/Practice Framework will be
reviewed. Certification/licensureqeirements are discussed including the importance of continued
learning. Health legislation, legal responsibilities, and professional liability are examined. Medical
terminology is introduced.

OTA 101 FUNDAMENTALS OF ACTIVITY/THERAPEUTIC MEDIA (1 lec, 3 lab) (2)

Through experimental learning, students will explore and develop skills in performing processes required
in minor crafts, gross motor activities, games and simple work tasks. Emphasis is on activity analysis and
adaptation from thegrspective of work and play/leisure tasks throughout the life span. Safety in the use
of therapeutic activities is emphasized. A file of therapeutic media explored will be created. Students

will learn to teach techniques in applying therapeutic medéagimup.

OTA 110 INTERPERSONAL RELATIONS IN OCCUPATIONAL THERAPY
(3 lec, 3 lab) (4)

Individual and group interactions related to occupational therapy intervention are examined. Theories of
practice that explain interpersonal behavior from aoupational Therapy perspective are reviewed as

well as psychiatric conditions. The therapeutic use of self and collaboration between OTR, COTA and
other health care professionals is investigated with an emphasis on teamwork. Interviewing, observation,
communication, and group process skills with an emphasis on cultural differences are simulated and
observed in clinic settings. Group roles and stages are examined. The differences between task groups
and talk groups are analyzed. Group leadership isigedc

OTA 120 DOCUMENTATION IN OCCUPATIONAL THERAPY (2lec) (2)

Record keeping for accountability and reimbursement is examined. Emphasis isopléesching the
structure and function of daily note writing. Patient/client evaluation technigues including data gathering,
reassessment, treatment recommendations, and treatment termination are presented. Students learn to
write behavioral objectivesnd assist the OTR with goal writing. Techniques of quality improvements

are introduced. Insurance systems and various methods for documentation are examined. Medical
terminology is emphasized.
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OTA 130 DYNAMICS OF HUMAN MOVEMENT (3 lec, 3 lab)(4)

The organization of the human nervous system and the structure of the human body in relation to joints,
trunk and extremities is examined and analyzed in terms of functional movement required for work, play
and selfcare activities. Occupational tlagry theory in relation to physical dysfunction is reviewed along

with interrelationships between central nervous system, peripheral nerves and the musculoskeletal system.
Physical conditions that interfere with successful performance of occupationamkesamined. Gross

manual muscle testing and goniometry are simulated and practiced. Principles of kinesiology and body
mechanics are presented. Safety procedures in relation to functional mobility are reviewed. Principles of
energy conservation, wosimplification and joint protection are introduced.

OTA 140 OCCUPATIONAL SKILLS DEVELOPMENT IN PEDIATRIC ROLES
(2 lec, 3 lab) (3)

Biological, psychosocial and environmental conditions that lead to dysfunction in the roles of the child
from neonated adolescence are examined. Adaptation and adjustment to limitations in occupational
performance are explored. The role of the occupational therapy assistant in prevention and rehabilitation
programs within medical and community settings such as hagpitdnt programs, schools, and private
practice is defined. Evaluation and treatment techniques are examined including activities that facilitate
ageappropriate balance of work, selire and play/leisure behaviors is presented. Emphasis is placed on
collaboration with families, caregivers, teachers and significant others.

OTA 200 OCCUPATIONAL SKILLS DEVELOPMENT IN ADULT ROLES (2 lec, 3 lab) (3)

Biological, psychosocial and environmental conditions that lead to dysfunction in the roles a@tiulth
including homemaker and worker roles are examined. Exploration of the recovery process from acute
care to rehabilitation for physical and psychosocial conditions is reviewed. The role of an occupational
therapy assistant in prevention and rehahititaprograms is defined. Involvement in assessment,
intervention, and therapeutic activities that facilitate-agpropriate occupational behaviors is practiced.

OTA 210 ASSISTIVE TECHNOLOGY IN OCCUPATIONAL THERAPY (4 lab/lec) (2)

The technolgy employed by the Occupational Therapy Assistant is explored through laboratory practice
and field site visits. This technology will range from low technology including adaptive equipment for
activities of daily living, functional orthoses, prosthesesitoning/seating equipment and extend to the
higher technology of computer utilization for written communication, environmental control, and
augmentative communication.

13



OTA 220 OCCUPATIONAL SKILLS DEVELOPMENT IN GERIATRIC ROLES
(2 lec, 3lab) (3)

Biological, psychosocial and environmental conditions that lead to dysfunction in the roles of volunteer
and retiree in the elderly are examined. Adaptation and adjustment to limitations in occupational
performance are explored. The roleltd bccupational therapy assistant in prevention, rehabilitation and
maintenance programs is presented. The physiological and psychological effects of aging are reviewed
and issues relating to death and dying are explored. Treatment approaches inelidyngrientation

and remotivation are studied. The clinical components of an activity program within a skilled nursing
facility are emphasized including governmental regulations.

OTA 230 OCCUPATIONAL THERAPY MANAGEMENT (1 lec) (1)

The routine opetions required to manage an occupational therapy department are reviewed including:
scheduling, budgeting, billing, ordering supplies and performing inventory. Training and supervision of
aides and volunteers is reviewed. Quality assurance of anatimmgl therapy program is examined.
Activity program management is explored. Job interviewing technigues are described discussed and
simulated. Basic research techniques are presented. The Americans with Disabilities Act is reviewed.
Each student coptetes a personal resume. Requirements for continuing education and professional
development are defined. Developing professional behaviors is emphasized.

LEVEL | FIELDWORK

The first level of clinical fieldwork is integrated with and complementstne curriculum. The clinical
setting is introduced through onsite visits for structured observation. These hours are done during the
daytime. Documentation of observations and verbal reporting to peers is emphasized.

OTA 240 & 241- LEVEL Il ROTATIO N1 &l (8)

Prior to starting OTA 240 & 241 you must have completed all OTA core courses and GE courses with a
grade ACO or better. This experience involves
supetrvision of a registered ocaijonal therapist (OTR) or a certified occupational therapy assistant
(COTA) with the student assisting in all phases of practice. The 20 weeks of clinical experience is
offered as two separate-Week rotations in different practice ared% ensure cotinuity of

application of academic concepts, all Level Il Fieldwork must be completed within 18 months

following completion of academic preparation
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FIELDWORK

Level | Fieldwork experience enriches classroom and laboratory learning through direstedation

and participation in selected aspects of the occupational therapy process. A variety of clinical
occupational therapy settings are introduced through experiential learning, including onsite visits for
structured observation. Settings are eqeidpio provide application of principles learned in the academic
program and appropriate to the learning needs of the student. These experiences mirror the specific
practice areas being taught in the classroom during that semester. Papers and pragsitmackin the
classroom during this fieldwork. Evaluation of student performance is included. Documentation of
clinical observations and verbal reporting to peers is emphasized. Qualified personnel for supervised
Level | Fieldwork include, but are nlinited to; OT practitioners, psychologists, physician assistants,
teachers, social workers, nurses, and physical therapists.

Level Il Fieldwork consists of 2@veeks of advanced clinical experience under the direct supervision of
a registered occupationtlerapist or a certified occupational therapy assistant with the student assisting
in all phases of practice. Level Il fieldwork must be successfully completed for the student to be eligible
to sit for the national OTA certification examinatiobevel Il fieldwork is scheduled during the

Spring Semester of the second year aridvolves full-time on-the-job training. All OTA and GE

courses must be successfully completed before a student can begin the Level Il experierfaeas of
practice availale for fieldwork placement include: physical dysfunction, mental health, pediatrics,
geriatrics, rehabilitation, and developmental disabilities. Settings for placement might include traditional
and/or emerging practice areas. The Fieldwork Level llgolent is a collaborative process between
student and fieldwork coordinator. The process of fieldwork placement begins before or during the Fall
Semester when students discuss initial plans and placement goals with the Fieldwork Coordinator.

The rigorous schedule of level 1l fieldwork requires a minimum commitment of 40 hours a week
during the semester in which it occurs. Students with jobs will need to plan early to accommodate
the daytime level Il fieldwork schedule.

Special circumstances may perni¢ tstudent to complete Level [l FW on a garte basis. This must be
approved by the program director and fieldwork coordinator.-tPagtfieldwork consists of 24
hours/week (3 days a week minimum). Completing fieldwork on atipagtbasis will lendten the time
the student has to graduate.

It is mandatory to attend all scheduled fieldwork assignments. If illness or an emergency prevents
attendance, the esite Fieldwork Supervisor and the OTA Fieldwork Coordinator should be notified in
advance ofcheduled time. All missed time must be rescheduled with the Fieldwork Supervisor within
the same semester. If a Fieldwork Supervisor observes severe violations in student behavior regarding
safety or ethics, a conference will be held between the fieldsita, the academic program and the

student to determine course of action which may include termination. Additionally, during level II
fieldwork, a failing grade at midterm evaluation will also result in a conference to determine course of
action. All fieldwork must be completed within 18 months following completion of academic
preparation.

The AOTA Fieldwork Performance Evaluation Form is used for Level Il Fieldwork. A failing grade in
any level Il fieldwork experience requires that the student petitir the option to repeat the fieldwork.
The final decision remains with the Fieldwork Coordinator and the OTA Program Director.

Students who are placed in emerging practice areas will require at least 6 hours/week ofsite
supervision by an OT pracitioner. The fieldwork coordinator works collaboratively with the site
to develop documentation for the provision of OT services (i.e. individual progress notes, group
notes, treatment plans, portfolios, journal writing).
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Occupational Therapy Code oftiits- 2000
PREAMBLE

The American Occupational Therapy Association's Code of Ethics is a public statement of the common set of values
and principles used to promote and maintain high standards of behavior in occupational therapy. The American
Occupationallherapy Association and its members are committed to furthering the ability of individuals, groups,

and systems to function within their total environment. To this end, occupational therapy personnel (including all
staff and personnel who work and assigptioviding occupational therapy services, (e.g., aides, orderlies,

secretaries, technicians) have a responsibility to provide services to recipients in any stage of health and illness who
are individuals, research participants, institutions and busineshes professionals and colleagues, students, and to

the general public.

TheOccupational Therapy Code of Ethissa set of principles that applies to occupational therapy personnel at all
levels. These principles to which occupational therapists atwpational therapy assistants aspire are part of a
lifelong effort to act in an ethical manner. The various roles of practitioner (occupational therapist and occupational
therapy assistant), educator, fieldwork educator, clinical supervisor, managerisadboin consultant, fieldwork
coordinator, faculty program director, researcher/scholar, private practice owner, entrepreneur, and student are
assumed.

Any action in violation of the spirit and purpose of this Code shall be considered unethical. Focemspliance

with the Code, the Commission on Standards and Ethics (SEC) establishes and maintains the enforcement
procedures. Acceptance of membership in the American Occupational Therapy Association commits members to
adherence to the Code of Ethics @sdnforcement procedures. The Code of Ethics, Core Values and Attitudes of
Occupational Therapy Practice (AOTA, 1993), and the Guidelines to the Occupational Therapy Code of Ethics
(AOTA, 1998) are aspirational documents designed to be used togethiaiemgcupational therapy personnel.

Principle 1. Occupational therapy personnel shall demonstrate a concern for the wddeing of the recipients
of their services. (beneficence)

A. Occupational therapy personnel shall provide services in a fair and equitatrher. They shall recognize
and appreciate the cultural components of economics, geography, race, ethnicity, religious and political
factors, marital status, sexual orientation, and disability of all recipients of their services.

B. Occupational therapy practitioners shall strive to ensure that fees are fair and reasonable and commensurate
with services performed. When occupational therapy practitioners set fees, they shall set fees considering
institutional, local, state, and federafjuirements, and with due regard for the service recipient's ability to
pay.

C. Occupational therapy personnel shall make every effort to advocate for recipients to obtain needed services
through available means.

Principle 2. Occupational therapy personnekhall take reasonable precautions to avoid imposing or inflicting
harm upon the recipient of services or to his or her property. (nonmaleficence)

A. Occupational therapy personnel shall maintain relationships that do not exploit the recipient of services
sexually, physically, emotionally, financially, socially, or in any other manner.

B. Occupational therapy practitioners shall avoid relationships or activities that interfere with professional
judgment and objectivity.

Principle 3. Occupational therapy personnéshall respect the recipient and/or their surrogate(s) as well as the
recipient's rights. (autonomy, privacy, confidentiality)

A. Occupational therapy practitioners shall collaborate with service recipients or their surrogate(s) in setting
goals and prioritis throughout the intervention process.

B. Occupational therapy practitioners shall fully inform the service recipients of the nature, risks, and potential
outcomes of any interventions.

C. Occupational therapy practitioners shall obtain informed consentdesticipants involved in research
activities and indicate that they have fully informed and advised the participants of potential risks and
outcomes. Occupational therapy practitioners shall endeavor to ensure that the participant(s) comprehend
these risk&nd outcomes.
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D. Occupational therapy personnel shall respect the individual's right to refuse professional services or
involvement in research or educational activities.

E. Occupational therapy personnel shall protect all privileged confidential formsttdrwrierbal, and
electronic communication gained from educational, practice, research, and investigational activities unless
otherwise mandated by local, state, or federal regulations.

Principle 4. Occupational therapy personnel shall achieve and continllg maintain high standards of
competence. (duties)

A. Occupational therapy practitioners shall hold the appropriate national and state credentials for the services
they provide.
Occupational therapy practitioners shall use procedures that conform tonidh@rdtaof practice and other
appropriate AOTA documents relevant to practice.
Occupational therapy practitioners shall take responsibility for maintaining and documenting competence
by participating in professional development and educational activities.
Occupational therapy practitioners shall critically examine and keep current with emerging knowledge
relevant to their practice so they may perform their duties on the basis of accurate information.
Occupational therapy practitioners shall protect serwcipients by ensuring that duties assumed by or
assigned to other occupational therapy personnel match credentials, qualifications, experience, and scope of
practice.
F. Occupational therapy practitioners shall provide appropriate supervision to indsviduarhom the
practitioners have supervisory responsibility in accordance with Association policies, local, state and
federal laws, and institutional values.
G. Occupational therapy practitioners shall refer to or consult with other service provideryerrsmeh a
referral or consultation would be helpful to the care of the recipient of service. The referral or consultation
process should be done in collaboration with the recipient of service.
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Principle 5. Occupational therapy personnel shall comply witHaws and Association policies guiding the
profession of occupational therapy. (justice)

A. Occupational therapy personnel shall familiarize themselves with and seek to understand and abide by
applicable Association policies; local, state, and federal laws; and institutional rules.

B. Occupational therapy practitioners shall remain abreast ofwasifm those laws and Association policies
that apply to the profession of occupational therapy and shall inform employers, employees, and colleagues
of those changes.

C. Occupational therapy practitioners shall require those they supervise in occuphtomayrelated
activities to adhere to the Code of Ethics.

D. Occupational therapy practitioners shall take reasonable steps to ensure employers are aware of
occupational therapy's ethical obligations, as set forth in this Code of Ethics, and of thetionglich
those obligations for occupational therapy practice, education, and research.

E. Occupational therapy practitioners shall record and report in an accurate and timely manner all information
related to professional activities.

Principle 6. Occupationd therapy personnel shall provide accurate information about occupational therapy
services. (veracity)

A. Occupational therapy personnel shall accurately represent their credentials, qualifications, education,
experience, training, and competence. This gasficular importance for those to whom occupational
therapy personnel provide their services or with whom occupational therapy practitioners have a
professional relationship.

B. Occupational therapy personnel shall disclose any professional, personaiafifausiness, or volunteer
affiliations that may pose a conflict of interest to those with whom they may establish a professional,
contractual, or other working relationship.

C. Occupational therapy personnel shall refrain from using or participating insénof any form of
communication that contains false, fraudulent, deceptive, or unfair statements or claims.

D. Occupational therapy practitioners shall accept the responsibility for their professional actions which
reduce the public's trust in occupatibtierapy services and those that perform those services.

Principle 7. Occupational therapy personnel shall treat colleagues and other professionals with fairness,
discretion, and integrity. (fidelity)
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A. Occupational therapy personnel shall preserve, respedtsafeguard confidential information about
colleagues and staff, unless otherwise mandated by national, state, or local laws.

B. Occupational therapy practitioners shall accurately represent the qualifications, views, contributions, and
findings of collagues.

C. Occupational therapy personnel shall take adequate measures to discourage, prevent, expose, and correct
any breaches of the Code of Ethics and report any breaches of the Code of Ethics to the appropriate
authority.

D. Occupational therapy personnébd familiarize themselves with established policies and procedures for
handling concerns about this Code of Ethics, including familiarity with national, state, local, district, and
territorial procedures for handling ethics complaints. These includeiggind procedures created by the
American Occupational Therapy Association, licensing and regulatory bodies, employers, agencies,
certification boards, and other organizations who have jurisdiction over occupational therapy practice.
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DEVELOPING PROFESSIONAL BEHAVIORS THROUGH FIELDWORK

The purpose of fieldwork is to allow students the opportunity to integratentvdedge

acquired through their academic preparation with the practice of clinical skills, progressing the
levels of responsibility. As a result of the academic preparation, OTA students have the
knowledge and skills for entigvel practice. The lastage in preparing for a career as a
clinician is the practice of skills in a structured, supportive setting to develop appropriate
professional behaviors. The structure of the fieldwork experiences varies by facility. The
student may be the only studemt site, may be paired with another student, or be part of a
student group. The supervision provided may be with one or more OTRs or COTAs, or other
professionals in a related field.

Level | experience is acquired in conjunction with specific OTA caurses objectives are to

apply observation skills, data gathering meth
as appropriate. The student will learn and practice written and verbal communication and
professional behaviors and have individaatl group participation with patient/clients.

The emphasis of level Il fieldwork, which is initiated upon the completion of all academic
coursework, is on the application of knowledge and the provision of Occupational Therapy
service. There is opportityito expand clinical competencies, develop clinical reasoning, and
model professionalism.

At both levels of fieldwork, the student should maximize the opportunity to grow as a
professional, practicing the variety of skills that this requif@sveloping good communication

skills, both oral and written, includes sharing information, offering and receiving feedback,

and practicing interpersonal skills with patient/clients and staff The student must learn to

be accountable knowing when and how to askhép, developing time management skills and
taking responsibility for actions and decisions. Due to the nature of healthcare environments,
students must be adaptable. They must understand their role and how it fits with the rest of the
healthcare teamAn understanding of the ethics of the Occupational Therapy profession must be
achieved and put into practice. Students should be preparing themselves to be lifelong learners,
identifying community resources and taking advantage of local associatiartentshould be
mentored towards advocating for the profession. Students are also introduced to clinical
research, learning to evaluate clinical practice to show the validity of Occupational Therapy
services. The ability to refine the practice and gbatite outcomes to show the effectiveness

of Occupational Therapy is critical for the future of the profession.

Fieldwork offers many opportunities for professional and personal growth. It also demands
individual responsibility. The studentust collaborate with the Fieldwork Coordinator and the
Fieldwork Supervisor. At least 1 phone contact with the Fieldwork Coordinator is mandatory
during each fieldwork rotation. In the event that the student is placed intsadlitional site

where there is no Oapational Therapist available, the director or fieldwork coordinator will
provide weekly onsite supervision. The student must comply with the policies and procedures of
the fieldwork site. The student must fulfill all of the duties and assignments et Bieldwork
Coordinator and the Fieldwork Supervisor within the specified time frames. The student must be
an active participant in the process. And, finally, the student must be prepared to make mistakes!
The supportive environment of the fieldworkess meant to allow the student to take some

risks. Mistakes allow students to reexamine and refine their learning and move to a higher level
of understanding.
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DRESS CODE FOR FIELDWORK

1. Clothing must be neat, professional, clean, and in good repeans, shorts, andghirts are
unacceptable.

2. Alab coat may be required and a Grossmont College name tag worn on the left side.

3. Shoes must be closd¢de, lowheeled, clean and in good repair. Hosiery/socks are required.
4. Hair should ke neat, clean and away from the face. Long hair should be tied back.

5. Makeup and jewelry should be worn in moderation.

6. Perfume or afteshave should not be worn, due to possible patient andieodcers
allergies.

Students will adhere to the dsecode consistent with policy in the clinical facilities to which
they are assigned whenever this information is provided.

ATTENTION

Please be aware that as of the Fall 2006 semester, students accepted to the Health Professions
Programs (Nursing, RT, CN SLPA, OTA) at Grossmont College may be required to undergo a
background check and/or a urine drug screening test before stating the program or being placed
at a clinical site. The cost of these procedures could exceedb$?20. The student would be
responsible for paying these fees.

It should be noted that failure to pass either or both of these procedures could prevent acceptance
of the student into their selected program.

CHALLENGE TO THE OTA FIELDWORK STUDENT

There are many strategies to increase your chances of success as a fieldwork student. Motivation
is the key! You must be prepared to challenge yourself. Set specific behavioral goals for

yourself in addition to the goals set for you in areas of cligicattice. Share your decision

making strategies with your Fieldwork Supervisor and ask for feedback. Add to you learning
experience by observing other departments, visiting other facilities, reading resource materials,
and participating in local Occupanal Therapy associations and special interest groups. You

are laying the groundwork for your ultimate success as an OTA.

Healthcare is an ever changing and challenging industry. The facilities, which offer fieldwork
opportunities face many, pressurekating to competition, managed care, departmental

downsizing, and demands for increased productivity. We must recognize and respect the staff of
our fieldwork sites and allow them to deal with their own challenges as we work alongside them.
We remain gateful to the professional community for their continued support in providing

guality education in Occupational Therapy.
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LEVEL | FIELDWORK OBJECTIVES
Each Level | fieldwork experience builds on prior didactic and fieldwork experiences.

The first Levé | experience provides the opportunity for exploration through observation, reflection and
participation. Each succeeding experience provides opportunities to develop additional competencies.

The student will:

A. Demonstrate an appreciation for the scapé purpose of Occupational Therapy in a
variety of practice settings.

B. Demonstrate an understanding of the role of the COTA in different settings and the
potential for OT in nontraditional settings.

C. Demonstrate reliable work habits dimeliness, appropriate hygiene and dress, task
completion, attention to detail and safety of patient and others in the work environn

D. Demonstrate initiative and motivation; seeks out learning opportunities/interactions
supervisor/others.

E. Ability to recognize/handle personal/professional frustrations; balance
personal/professional obligations; handle responsibilities; work with others
cooperatively, considerately, effectively; responsiveness to social cues.

F. Consider ability to give, receive, @dmespond to feedback; seek guidance when
necessary; follow proper channels.

G. Communicate verbally and in writing in a clear, concise and professional manner.

H. Employ communication skills reflecting respect for patient's privacy, with considera
givento cultural implications.

I. Utilize medical and occupational therapy terminology correctly in written and oral
communication.

J. Complete written assignments for each experience utilizing correct grammar,
terminology and spelling.

K. Consider ability tanteract appropriately with individuals such as eye contact, empat
limit setting, respectfulness, use of authority, etc; degree/quality of verbal interactic
use of body language and neerbal communication.

L. Demonstrate an understanding of the @ational Therapy treatment process includin

evaluation, individual and group treatments, reassessment and discharge accordin
fieldwork site.

M. Consider ability to use seféflection, willingness to ask questions; ability to analyze,
synthesize andterpret information; understand the OT process.

N. Demonstrate an understanding of how self is used as a therapeutic tool.
O. Identify common characteristics seen in clients with specified diagnosis.

P. ldentify therapeutic activities that promote function &adllitate client recovery.
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GROSSMONT COLLEGE
OTA Program
Level | Fieldwork Student Evaluation

Student Name:

Dates of fieldwork:

Site:

Course number:

Instructor/Fieldwork Coordinator:

Please indicate the student's performance on each item using the rating scale below (circle the appropriate number):

1 = Below Standards: Opportunities for improvement exist, student has not demonstrated adequate response to feedback
2 = Meets Standards: Carries out required tasks and activities. This rating represents good, solid performance and should be ug

than all the others.

3= Exceeds Standards:  Carries outdsks and activitiethat surpass requirements or expectations.

I. Basic Tenets of Occupational Therapy

a.

Demonstrates an appreciation for the scope and purpose of Occupational Therapy in your pract 1 2 3

[l. Professional Behavior

a.

Demonstrates reliable work habits of: timeliness, appropriate hygiene and dress, task completio 1 2 3
attention to detail and safety of patient and others in the work environment.
Demonstrates initiative and motivatiseeks out learning opportunities/interactions with 1 2 3
supervisor/others.

1 2 3

Ability to recognize/handle personal/professional frustrations; balance personal/professional
obligations; handle responsibilities; work with others cooperatively, considerttelstively;
responsiveness to social cues. 1 2 3

Considers ability to give, receive, and respond to feedback; seek guidance when necessary; foll
proper channels.

[1l. Communication Skills

Communicates verbally and/or in writing in a clear, concise and professional manner. 1 2 3
b.  Employs communication skills reflecting respect for patient's privacy, with consideration given to 1 2 3
cultural implications.
- . ) . . . . 1 2 3
c. Utilizes medical and occupational therapy terminology correctly in written and/or written
communication. 1 2 3
d. Considers ability to interact appropriately with individuals such as eye contact, empathy, limit set
respectfulness, use of authority, etc; defiyeality of verbal interactions; use of body language and
nontverbal communication.
IV. Interventions
a. Demonstrates an understanding of the Occupational Therapy treatment process including: eval 1 2 3
individual and group treatments, reassessment and discharge according to fieldwork site as
demonstrated by a willingness to ask questions; ability to aedilyynthesize and interpret
information.
. . ) 1 2 3
b. Demonstrates an understanding of how self is used as a therapeutic tool.
e - L . - . . 1 2 3
c. Identifies common characteristics seen in clients with specified diagnosis.
- . A . - . 1 2 3
d. Identifies therapeutic activities that promote function awcdifate client recovery.
Please put N/A next to any item that is not performeét your site. Please use

reverse side for comments.

[ ] This student has performed satisfactorily (no more than one item below "2" or no more than twelibenis").
[ ] This student has performed unsatisfactorily

Supervisor name:

Supervisor signature:

Student signature:

(Indicates student has read evaluation)

RW | Eval- revised.doc Revised 5/12/04
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LEVEL Il FIELDWORK OBJECTIVES

Achievement in level Il fieldwork experiencesilas on the foundation competencies attained in level 1.
Clinical competencies are expanded as new skills are learned and applied. There is an emphasis on
clinical reasoning and decision making within a teamented environment.

The student will:

a. Denonstrate ability to collect data on patient performance in daily living activities of work, rest,
play/leisure and medical management.

b. Interview using structured guides to obtain general information regarding history and
independent living skills of the pant.

c. Observe the patient to collect data on patient performance in daily living activities and document
observations appropriately.

d. Administer structured assessments at the discretion of the occupational therapist to evaluate
various components of occupmnal role behavior.

e. Summarize and describe results of the evaluations administered.

f. Contribute to the identifications of short and long term goals and recommendations for the
occupational therapy program.

g. Record/report evaluation and treatment data.

h. Collaborate with supervisor, other health care professionals, patients and their caregivers to
individualize treatment program to accommodat e
development and culture.

i. Discuss, select and sequence activities forata bccupational therapy program including a
home program.

j- Attend meetings/conferences with team members to help coordinate the occupational therapy
program and present information as necessary.

k. Implement an occupational therapy program as deterniimedgh the planning process.

. Engage the patientds participation in purposef
support occupational performance.

m. Instruct patient/family/staff in use of activities, techniques, adaptive equipment andr@ssisti
devices.

n. ldentify, fabricate or modify adaptive equipment necessary to effectively meet treatment
objectives as directed.

0. Adapt or structure home or other discharge environment to facilitate desired performance.

p. Monitor and discuss patient performandéwpatient/family/staff.

g. Assist in determining need for change or termination of the occupational therapy program.

r. Comply with legal responsibilities, professional ethics, school policies, rules and regulations that
affect clinical fieldwork performance.

s. Demonstrate awareness of administrative and practical requirements for practice in the
occupational therapy treatment setting.

t. Differentiate between physical, psychosocial, cultural, and environmental factors influencing
patient/family compliance with tré@ent plan and recommend modifications to improve
compliance.

Prioritize treatment options to implement most critical intervention strategies first.
Comply with all documentation requirements of the facility in a timely and efficient manner.
. Demonstrate Jaes, attitudes, and behaviors that represent patient advocacy.
Maintain equipment and supplies in good order.
Comply with all documentation requirements of the facility in a timely and efficient
manner.
z. Demonstrate values, attitudes, and behaviors tpatsent patient advocacy.
aa.Develop and present case study in both oral and written format.
bb. Develop time management skills to meet t
entry-level practitioner.

< xs<€
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CLINICAL FACILITIES/AFFILIATIONS

The Occupational Therapy Assistant Program at Grossmont College maintains clinical
affiliations with the San Diego area hospitals, clinics and community organizations.
Students are responsible for their own transportation to and from clinical sites.

GRADUATION

All courses required for the Associate in Science in Occupational Therapy Assistant,

including level Il fieldwork, must be completed prior to graduation. It is the responsibility

of the student who expects to graduate to have all college tyaiissani file with Admissions

and Records prior to filing a written application for graduation. The graduation application
must be completed prior to the end of the semester which precedes the semester in which the
student will complete degree requiremer@aduation application forms are available in

the Admissions and Records Office.

ACCREDITATION

Grossmont College is accredited by the Western Association of Schools and Colleges and is
a member of the American Association of Community Colleges, then@mity College

League of California, and the National Commission on Accrediting. Appropriate courses

are fully accepted on transfer by the University of California, the California State College
system, and by private foyear colleges and universities.

The Occupational Therapy Assistant Program is accredited by the ACOTE [4720
Montgomery Lane, Bethesda, MD 2083425 Ph: 3016522682 FAX: 301-6527711,
www.aota.orglof the American Occupational Therapy Association, Inc. Accreditation
allows gradiates who have completed the Associate Degree program to sit for the national
certification examination administered by the National Board for Certification in
Occupational Therapy (NBCOT) [800 South Frederick Avenue, Ste. 200, Gaithersburg, MD
208774150 Ph: 3019907979 www.nbcot.org

CERTIFICATION

Students who have successfully completed all the requirements of course work and
fieldwork are eligible to sit for the national certification exaffered by the National Board
for Certification in Occugtional Therapy (NBCOT)A passing score on the examination
and payment of the certification fee entitles you to use the designation of COTA. Exam
results are sent directly to the student.
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LIC ENSURE

Californiarequires state certification for all occupational therapy assistants. Applications can be
obtained atvww.bot.ca.gov Students seeking employment outside of Califoshiauld contact
that statebd6bs occupational therapy | icensure

SCHOLARSHIPS

The American Occupational Therapy Association (AOTA) and The Occupational Therapy
Association of California (OTAC) offer scholarshipstaalified student members. Scholarship
information is available from the Program Director.

Information on scholarships for occupational therapy students is also available from the
American Occupational Therapy Foundation (AOTF). Students need tdh®risecond year
of the OTA program. Send a stamped,-seldiressed business envelope to: AOTF, PO Box
31220, Bethesda, MD 2082420, or call (301) 652682.

The Carolyn Shushan Scholarship is offered each year for both first and second year. students
Applications may be obtained through the financial aid office at Grossmont College.

PROFESSIONAL ORGANIZATIONS

OCCUPATIONAL THERAPY ASSOCIATION OF CALIFORNIA
(OTAC)

This organization is based in Sacramento, California. The address is 1401 El Bamijrste.
230, Sacramento, CA 95815. The phone number is: (9167@®&7 and the FAX number is

(916) 5677001. Students may join OTAC through the local San Diego Chapter, which meets
monthly. Contact the Grossmont College OTA Office: (619)B53@4 torequest a membership
application.

AMERICAN OCCUPATIONAL THERAPY ASSOCIATION
(AOCTA)

This is the national organization for the profession of Occupational Therapy. The address is:
4720 Montgomery Lane, PO Box 31220, Bethesda MD 24224. Many resoges are

available through this organization, including extensive publication department and scholarship
information. For more information you may log oniaw.aota.orgor call 2800-SAY AOTA.

OCCUPATIONAL THERAPY ASSISTA NT CLUB

The Occupational Therapy Assistant Club is chartered through the Associated Students of
Grossmont College. The goals of the OTA club are to promote student interaction, develop
professional relationships, enhance visibility of the programp#met activities that support the
program.
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Tuesday, July 11, 2006

Board of Occupational Therapy

About the Board

History and Purpose

The California Board of Occupational Therapy (BOT) was created with the passage in 2000 of the
Occupational Therapy Practice Act (OTPA). It will license Occupational Therapists (OTs) and
certify Occupational Therapist Assistants (OTAs) in California. It will also investigate allegations of
violations of the OTPA by licensees and certificate-holders.

Board Members

The California Board of Occupational Therapy consists of seven members, five appointed by the
governor, one by the Speaker of the Assembly and one by the Senate Rules Committee. It
consists of three occupational therapists, one occupational therapy assistant and three public
members. The board is required to meet at least three times a year, in Sacramento, Los Angeles
and San Francisco. Board members serve without compensation.

Current board members and the dates their appointments expire:

Luella Grangaard, Morongo Valley, OT (2006), President

Christine Wietlisbach, Thousand Palms, OT (2008)

Margaret Cunningham, Marina Del Rey, Public Member (2006), Vice President
Nancy Michel, Sacramento, Public Member (2010)

Mary Evert, San Diego, OT (2007), Secretary

This web site contains PDF documents that require the most current version of Adobe Reader to view. To download click on the icon below.

Get Adobe
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© 2006 State of California

Tuesday, July 11, 2006
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Board of Occupational Therapy

Licensing and Certification

Regulations that identify the application process for licensure/certification and set the fees took effect on February
28, 2002, allowing the Board to begin licensing occupational therapists (OTs) and certifying occupational therapy
assistants (OTAS).

For a copy of the regulations, click on the Laws and Regulations link.

To qualify for a license or certificate an applicant must meet all of the following and submit an application:

Be at least 18 years old,;

Graduate and submit official sealed transcripts from an accredited OT or OTA program including the
minimum hours of fieldwork;

Take and pass the NBCOT examination and direct the NBCOT or Professional Examination Service
(PES) to send notification of your examination results to the California Board of Occupational Therapy.

If you have not been either actively engaged in the practice of occupational therapy in the past five years
or passed the NBCOT examination in the past two years, you will need to provide evidence of completing
24 contact hours of continuing competency (continuing education).

Not be subject to denial for having been convicted of a crime substantially related to the profession
(applicant will be required to submit fingerprints for a criminal background check);

Not be subject to denial for having been disciplined by another state licensing Board or by a recognized
standard setting body (i.e., NBCOT);

Have a U.S. Social Security Number, and;
Pay the license/certificate fees.

To download the application, click here.

This web site contains PDF documents that require the most current version of Adobe Reader to view. To download click on the icon below.

Get Adobe

Reader
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DENIAL OF LICENSURE

The California Board o©ccupational Therapy protects the public by screening applicants

for licensure in order to identify potential unsafe practitioners. The law provides for denial

of licensure for crimes or acts, which are substantially related to Occupational Therapy
practtioner qualifications, functions, or duties. A crime or act meets this criterion if, to a
substantial degree, it evidences present or potential unfitness to perform necessary functions
in a manner consistent with the public health, safety or welfare.

If a student in this program has been convicted of a misdemeanor or felony crime, he/she is
urged tocall the CBOT (916322-3394) for advisement and planning prior to continuing in
the program.

28



ACADEMIC POLICIES OF THE
OCCUPATIONAL THERAPY ASSISTANT PROGRAM

DRUG AND ALCOHOLIC BEVERAGES

The faculty of the OTA Program supports the policies related to drug or alcohol abuse as defined
by the Grossmont College Board of Trustees as follows:

The Board recognizes that drug and alcohol abuse is an ocawgpdiezard of medicine. It

therefore recommends that students be apprised, at an early point in their instruction, that abuse
of drugs, alcoholic beverages or other chemicals, can prevent them from continuing in the
program and lead to criminal and cigénsure. Students who have these tendencies should be
referred to appropriate support facilities and directed into other professions or occupations.

Any student who uses, sells, or distributes alcoholic beverages, narcotics, or hallucinogenic
drugs or shstances on any site of the Grossmont Community College district or affiliated
clinical site will be suspended immediately by the appropriate President for up to five days. In
addition, action for dismissal from the college may be recommended to thentagvi@oard.

It is the policy of the Board to prohibit the possession or drinking of alcoholic or malt beverages
at college functions on campus, at collspensored events or official functions of college
organizations in accordance with the Californiavfistrative Code, Section 24.

ATTENDANCE POLICY

General Policy- In order to facilitate student success, attendance policies will be enforced.

When absences exceed the number of hours a class meets in one week, the student will be placed
on probatiof or attendance. I n the event that the i
excessive as to make it impossible for the student to complete the course successfully, the

instructor may drop the student from the class. Excused absences aravblsggi iliness of

the student or their immediate family. It is the responsibility of the student to notify the

instructor of the absence and expected date of return.

Student Responsibility Related to Clinical Experience The Occupational Therapy Astant
Program requires a major commitment of time and energy. This is especially true during the
level Il fieldwork experience which requires a minimum ofhtur/week commitmenh

addition toother responsibilities the student may haltas virtuall y impossible to fully
participate in the OTA Program without the use of an automobile due to the variety of
experiences and scheduling required. Students are encouraged to plan ahead!

Students in the OTA Program have specific activities for which thest assume responsibility
and maintain a certain degree of flexibility. If caseloads are particularly light, the clinical
schedule may be altered. Advance notice of changes in scheduling will be madénmelibst
fashion possible.

IT IS THE RESPONSIBILITY OF THE STUDENT TO NOTIFY THE LAB/LECTURE
INSTRUCTOR ON HIS/HER ABSENCE.
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Notification to Instructor of Absence - Notification to the instructor of an illness must be done
prior to the assigned class time. Messages may be left via phone/voicdmaibt send reports
of iliness via a classmate.

Any class material missed due to illness must be completed by the studerdcsividr@ience or
discretion of the instructor.

Extended Sick Leave or Pregnancy LeaveAntepartum Physician verification and clearance

to continue in the program must be provided to the Program Director as soon as pregnancy is
determined. Physician clearance to continue must be provided monthly following determination.
The student may neain active in the program until delivery, provided course objectives are met
and attendance record is satisfactory. Early notification and continued physician clearance is
mandatory so that clinical experiences may be modified for safety of the mathfetus

Postpartum - The student may return to the program no sooner than one week following
delivery. A physician's clearance to continue is required.

Extended lliness and/or Post Operative A physician's clearance is required and restrictions
stipulated by the physician will be honored, provided progress in the program continues. The
maximum absence policy of the College will apply unless judged inappropriate to individual
cases by faculty review.

Safety- All students are required to purchase & lgelt and have it available for use in all
clinical areas.

GRADES AND RECORDS

Grade Assignment- The method used to determine individual test scores, written assignment
evaluation, and final course grades will be posted, assigned, and processeddaraecwith
current College policyA "C" is =to 75%

Incomplete GradesStudents must apply for assignment of an "incomplete” through the

Admission and Records office. Incomplete grades must be satisfied and corrected in accordance
with the method m@scribed by the instructor of the course and the college catalog. In general,
incomplete grades must be satisfied within a specified-liimean order to remain enrolled in the
program. Incomplete grades not satisfied as required automatically rezertfbdon the

student transcript.

Failing Grade - Students who fail to complete a core course (one designated "OTA") with a
grade of "C" or better will be dropped from the OTA program and scheduled for an exit
interview with the OTA Program DirectofThe student retains the right to repeat the failed
courseone time onlyto earn a passing grade and be reinstated based on availability and the
discretion of the program director.

Exit Interview Policy - Should it become necessary for a student toeléla program for any
reason, an exit interviewill be conducted by the Program Director and an "Exit Interview
Form" will be completed. This form will become part of the student's record and will be
reviewed by the faculty in considering readmissiorusdhthe student desire to continue at a
later date.
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Fieldwork Grading - Students will receive a midterm evaluation from clinical educators. The
purpose of the midterm is for feedback only and is not considered part of the final grade. The
grades on ieldwork 1l rotations will be on a credit/noncredit basis. In order to receive credit
the studenheeds to achieve a minimum of 70 points or more on the AOTA Fieldwork
Evaluation Form.

STUDENT CODE OF CONDUCT

The primary purpose of this policy is poovide information to all students in the Grossmont
Cuyamaca College District about the type of conduct that is expected of each student and to set
forth procedures that are fair and timely, both to the student and to the District. The California
Educaton Code requires every community college governing board to adopt specific rules
governing student behavior along with applicable penalties for violation of these rules and
regulations. Grievance procedures from a student enrolled in the program ségnldith a
conference with the instructor concerned, followed by a meeting with the Director of the
Program, and the Dean (and/or Associate Dean) of Business and ProfessionaliStindies,

order. The complete Student Conduct Code is available inffloe @f the Dean of Student
Activities. The following is a summary of the Code.

1. Conduct for which a student may be disciplined, if it is college related:

Theft or noraccidental damage to college property.
Forgery, alteration or misuse of redey documents or identification.
Cheating or plagiarism in connection with an academic program.
Physical or verbal abuse or any threat of force.
The sale or possession of controlled substances or alcoholic beverages.
Unauthorized entry to or unauthorizesewf college property.
Engaging in lewd, indecent or obscene behavior.
Possession or use of explosives or deadly weapons.
Failure to comply with directions of college officials.
Obstruction or disruption of the educational process
Violation of any order bthe college president or is designee or other college
officials.
Soliciting or assisting another to do any act which would subject another to penalties
under this code.
. Sexual harassment. (See SEXUAL HARASSMENT section in this Handbook.)
Any other causéentified as good cause by the Educational Code not listed above.

AT T SQ@moo0oTy
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Code of Conduct (cont.)
2.  Penalties that may result from violation of the Student Conduct Code:

a. Warning - Verbal or written notice to the student describing behavior thatomay
cause for disciplinary action.

b. Probation - May include exclusion from participating in privileges or extra
curricular activities for a specified period to time. The imposition of disciplinary
probation includes notification to the student in writinghef reason and conditions
of probation.

c. Short Term Suspension (Instructor) May suspend for good cause as described
above from a given class for the class period or the class period AND the next class
meeting. I nstructor 6beappealed. si on i s final

d. Administrative Suspension- The college president or designee is authorized to
suspend a student for good cause for a period not to exceed five (5) days.

e. Withdraw of Consent to Remain on Campus Affected when reasonable cause
exists to belieg the continued presence of the student constitutes a substantial and
material threat to persons or property. (Fourteen (14) calelagdimit)

f. Long Term Suspension Not to exceed two (2) years. Exclusion from student
status. (Refer to complete Code fletails.)

g. Exclusion- Permanent denial to all campus privileges including class attendance.

3. Appeals- Only longterm suspension and expulsion are subject to the hearing and
appeal process. These procedures are on file in the office of the DaaderitS
Activities.

MEDICAL & DENTAL EXAMINATION
All students are required to provide proof of current medical and dental examinations
prior to entering the OTA Program. All paperwork concerning CPR certification, TB
screening, and immunizations must beurned in to the OTA office prior to Fieldwork | and

Il. Participation in the program requires that the student meets the standard physical
requirements listed in this manual.

CPR CARD & MALPRACTICE INSURANCE
All studentsmust havea current CPR Card drevidence of Medical Malpractice Insurance prior
to beginning Level | and Level Il Fieldwork. Insurance forms are available in the Occupational
TherapyAssistantboffice and the cost is approximately $P9 per year.

STUDENT HEALTH INSURANCE

It is recommended that every student carry personal medical insurance. Additional student
insurance may be purchased. Forms are available in the Health Services office.
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PERSONAL HYGIENE

The structure of many of the &ln the program requires students to act as patiedels for
performance of assessment or handling techniques by peers. For this reason and for
development of professionalism it is essential that all students maintain high standards in their
personal kigiene and grooming. This is equally important in relation to fieldwork experiences.

SEXUAL HARASSMENT

It is the policy of the Grossmof@uyamaca College District to provide employees and students
with a working and educational environment free of discrimination. Sexual harassment is
discrimination. It is a form of misconduct that can decrease work predyicundermine the
integrity of employeestudent relationships, decrease morale, and cause severe emotional stress
and physical damage. Such conduct may result in disciplinary action up to and including
dismissal or expulsion from classes, dependinthemature of the harassment.

DEFINITION
According to state and feder al | aw, sexual h a
advances, requests for sexual favors, and oth

For the purpose of furér clarification, sexual harassment includes but is not limited to:

a. Deliberate or unsolicited verbal comments which include derogatory comments, slurs,
jokes, and epithets; written examples which include suggestive or obscene letters, notes
and invitatons; physical contacts including assault, touching, impeding or blocking
movements; and visual examples including leering, gestures, or displaying sexually
suggestive objects, pictures, cartoon, or posters, unless they are the subject of instruction.
This i ncludes actions, which are of a sexual
are unwelcome and interfere with work, learning productivity, or create an intimidating
or offensive work/educational environment.

b. Implicit or explicit sexual actionsf an instructor, student, supervisor, orveorker
which control, influence or otherwise affect the job, salary, course grade, performance
evaluation, opportunity for employment, advancement, or which create an intimidating,
hostile, or offensive workingfucational environment for an employee, applicant for
employment, applicant for transfer or promotion, or student. Such conduct may include
visual forms of harassment such as derogatory or offensive posters, cartoons, or
drawings. Other examples of sakhharassment include threats of reprisal; implication or
actual withholding of support for appointment, promotion or transfer; rejection or refusal
to grant permanency; changes of assignment; of suggesting that a poor performance
report or course grade Mibe prepared if requests for sexual favors are not met. (Source:
California State Personnel Board Sexual Harassment Policy)
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Sexual Harassment (cont.)

c. Making written, verbal, physical and/or visual contact with sexual overtqiéstten
examples include, but are not limited to: suggestive or obscene letters, notes, and invitation.
Verbal examples include but are not limited to: derogatory comments, slurs, jokes, epithets.
Physical and/or visual examples include but ardimoted to: leering, gestures, display of
sexually suggestive objects or pictures, cartoons, or posters).

d. Continuing to express sexual interest after being informed that the interest is unwelcome.
(Reciprocal attraction is not considered sexual lsanast.)

e. Making reprisals, threats of reprisal, or implied threats of reprisal following a negative
response. For example, within the work environment either implying or actually withholding
support for an appointment.

f. Within the work environment,rgaging in implicit or explicit coercive sexual behavior
which is used to control, influence, or affect the career, salary, and/or work environment of
another employee.

g. Within the educational environment, engaging in implicit or explicit coercive sexua
behavior which is used to control, influence, or affect the educational opportunities, grades,
and/or learning environment of a student.

COMPLAINT PROCEDURES

Sexual harassment is a matter requiring unusually prompt attention by those in autharity sinc
failure to act may represent personal damage to the alleged victim. Further, the issues involved
are typically very personal and sensitive, and many victims will not risk delays, publicity, and
complications attendant to regular grievance proceduriese $is District recognizes the

delicate nature of such situations, each step in the grievance procedure will be conducted with
discretion in order to maintain a high degree of confidentiality. It is the intent of these
procedures to result in promptoeirse and to ensure fairness and equity to both the complainant
and to the alleged harasser.

a. INFORMAL RESOLUTION

1. Employees, students, or other individuals who feel that they (a
complainant) have been subject to sexual harassment are encouraged to
immediately confront the harasser and tell him/her that the conduct is
offensive and must stop.

2. Informal resolutions should be documented by the complainant; or may be

documented by a third party (i.e. supervisor, instructor, department
chairperson, te.) who can informally notify the harasser.
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Sexual Harassment (cont.)
b. FORMAL RESOLUTION

If the complainant has tried but is unable to communicate directly with the alleged
harasser or if dire@ommunication is unavailing, the complainant may file a formal
complaint with the District Affirmative Action Officer. Students may file with the
site Director of Student Affairs/Campus Activities Coordinator or the District
Affirmative Action Officer. Non-district affiliated applicants for employment or
admission to college shall have recourse to the District Affirmative Action Officer.

Formal complaints must be filed within 120 days of the alleged harassment.
1. Filing a Complaint the complaint sHg in writing:

a. ldentify the offending person or persons

b. Reference specific examples of the offensive conduct.

c. ldentify the remedy requested.

d. Describe informal efforts, if any, which have been made to correct the
situation.

e. Submit all infomation with the appropriate official.

2. Administrator, Supervisor, or Instructor Responsibility: Those who receive a
complaint shall notify the District Affirmative Action Officer who shall endeavor
to obtain all necessary information from ttemplainant and the accused.

3. Sequence of Events

a. Students: If the alleged harasser is a student, initial action on the complaint
shall  be the joint responsibility of the Director of Student Affairs/Campus
Activities Coordinator and the Distriétffirmative Action Officer. Ifitis
agreed during coordination between the Director of Student Affairs/Campus
Activities Coordinator and the District Affirmative Action Officer that there is
reasonable cause for action and a resolution satisfactdrg tmmplainant is
reached, a copy of the complaint and a signed agreement of the resolution
shall be forwarded to the site President and District Chancellor.

b. Employees: If the alleged harasser is an employee, initial action on the
complaint shall be joirresponsibility of the lowedevel manager directly in
the employeeds chain of command and th
that there is reasonable cause for action and a resolution satisfactory to the
complainant is reached, a copy of the conmpland a signed agreement of the
resolution shall be forwarded to the site President and the District Chancellor.

c. Discipline: Disciplinary action shall be initiated against any individual found
guilty of sexual harassment. The District Affirmatietion Officer makes
known the findings of the investigation and makes recommendations to the
Chancellor. An employee or student found to have engaged in sexual
harassment will be subject to such disciplinary action as is deemed
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appropriate by District Aministration. Such action may include, but is not
limited to, written reprimand, suspension, demotion, or expulsion. Appeals
may be made to the Chancellor.

In cases where allegations are found to be totally without merit, the individual
who initiated he charges may be subject to disciplinary action by the District.

4. Alternate Methods of Resolution:
a. STATE PERSONNEL BOARD: A decision may be appealed to the State
Personnel Board within the statute period from the date of the decision.
Contact: Appeals Division.
b. EEOC: Discrimination charges may be filed with the EEOC (Equal
Employment Opportunity CommissieriFederal Level) within the statute
period, regardless of the status of the District complaint.

c. FEHC: Discrimination charges mag filed with the FEHC (Fair Employment
and Housing CommissionState Level) within the statutory period.

CLINICAL INCIDENT
A clinical incident is defined as a situation in which a student places a patient in actual or
potential danger, is unpreparedparticipate in clinical activities, or demonstrates unprofessional
conduct. A learning contract will be prepared with any occurrence as noted above in order to:

1. Identify those students who need assistance in performing the OTA Competencies for
any gven semester.

2. ldentify specific problems of unprofessional behavior.

3. Determine remedial measures that will assist the student in successfully completing
the program.

The | earning contract is rei@i)ned in the stud
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GROSSMONT-CUYAMACA

C_IOMMpNITY Cor__LEGE DisTrICT )
Unlawful Discrimination Complaint Form

Name:
Last First

Address:

Street or P.O. Box City State Zip
Phone: Day ( ) Evening ()
I Am A: Student Employee Other:
| Wish To Complain Against:
District: College:

Date of Most Recent Incident of Alleged Discrimination:

(Employment complaints must be filed within 180 days of the date of the alleged unlawful discrimination occurred, except
that this period should be extended by no more than 90 days following the expiration of the 180 days if the complainant
first obtained knowledge of the facts of the alleged violation after the expiration of the 180 days.)

(Nonemployment complaints must be filed within one (1) year of the date of the alleged unlawful discrimination or within
one (1) year of the date on which the complainant knew of should have known of the facts underlying the allegation of
unlawful discrimination.)

| Allege Discrimination/and or Harassment Based on: (check only those which apply).

Complaints of discrimination on the bases listed in this box are protected under Title 5 and may also be filed with the
State Chancellords Office.

Age Ethnic Group Physical Retaliation
Identification Disability
Ancestry Mental Disability Race Sex (Gender)
(Includes
Harassment)
Color National Origin Religion Sexual Orientation

The bases of discrimination in this box arenotsubj ect to the jurisdiction of the

Marital Status; Gender Identity (includesTransgender, Questioning);
Domestic Partner Status; Medical Conditions;
FMLA leave; AIDS/HIV Status

You can mark any one or more of the 18 categories if you believe the treatment you received was the result of
someone perceiving you to fit into one of the protected groups/categories.

Has informal resolution been attempted? L1Yes [I1No  Date Commenced:

Name of district officer involved in informal resolution:
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Clearly state your complaint. Describe each incident of alleged discrimination separately. For each action
provide the following information: 1) date(s) the discriminatory action occurred; 2) name of individual(s)
who discriminated; 3) what happened; 4) witnesses (if any); and 5) why you believe the discrimination was
because of protected group status [religion, age, race, sex or whatever basis you indicated above] and/or,
if applicable, why you believe you were retaliated against for filing of complaint or asserting your rights.
(Attach additional pages as necessary.)

List the names, address and phone numbers of any person(s) who witnessed the incident or who are able
to provide information about the complaint. (Attach additional pages as necessary.)

What would you like the District to do as a result of your complaintd what remedy are you seeking?

| certify that this information is correct to the best of my knowledge.

Signature of Complainant Date
Send Original to: Or:
Vice Chancellor of Human Resources Chancell ordés Office, California Co
Grossmont-Cuyamaca Community College District 1102 Q Street
8800 Grossmont College Drive Sacramento, CA 95814-6511
El Cajon, CA 92020 Attention: Legal Affairs Division
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PROCEDURES FOR TREATMENT AND REPORTING FOR HEALTH PROFESSIONS
STUDENTS INJURED IN THE CLINICAL WORK SITE

When a Health Professions student is injusaccampus in a nedinical work experience related

accident or illness, that student would seek treatment and services as any other student. You may be
treated by your own medical services and insurance and/or go to the campus Health Services office and
receive treatment, insurance services and make an accident report.

Any bloodborne pathogen exposure incident is serious and needs an immediate response and medical
evaluation.

If you are injured at a clinical site while doing your clinical experience,aye covered for workers
compensation by Grossme@tiyamaca Community College District and are eligible for treatment at a
Sharp Occupational Health Services facility. The locations and hours are on the back side of this page.
When the Occupational Heal8ervices office is closed, you may go to Urgent Care Services, or after it
closes, go to one of the four listed emergency departments.

Here is what you should do if you have an injury, illness or a bloodborne pathogen exposure incident
while in the clincal experience worksite: (Of course, if an injury is life threatening or urgent, seek
medical treatment first.)

1) First, immediately notify your clinical site supervisor (may be the person you report to at the clinical
site, or who immediately supervisesuyp

2) Next, as soon as possible, but within 24 hours, notify your College clinical supervisor (instructor,
department head or, if not immediately available, the Health Professions Office@441301, or
Risk Management at 63814-7710). Ask for a refeal and the paperwork for reporting the incident.

3) Some paperwork from Grossmont College will need to be completed. If convenient, do this before
going for medical treatment. If it is medically urgent or more convenient to seek medical evaluation
and treatrant first, you can receive a referral by phone after you decide which facility you will go to
and complete steps 1 and 2 above.

4) Proceed to one of the Occupational Health Services clinics listed on the back of this page. After hours
going to one of the Uant Care or an Emergency Departments is an option.

5) The Occupational Health clinic will begin medical treatment. If you had a bloodborne pathogen
exposure incident, you will be given counseling and a schedule for appropriate testing, treatment and
follow up. Return visits may be necessary. It is important to follow through on the recommended
course of action.

6) Within 24 hours pick up from your College clinical supervisor, the Health Professions office, or the
Risk Management office (in the District Annenildling in parking lot #4) the forms and instruction
you will need. On thénjury lliness/Accident Repoform (rev. 2/05), on the top right, check the
AStudent Workero checkboXWoahkhdrsdmgbempldonms hei dHor D)
complete items-B. These forms and instructions are also available omilve gcccdeduwebsite
under departments/ Risk Management and Benefits/F
bottom right window).

7) Return the forma to your College clinical supervisor, the Health Professions office, or the Risk
Management office along with copies of any forms received from Sharp.

2-24-05Knowledge, the right attitude and good judgment prevent accidents.
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——— Injury lliness / Accident Report A Student A Student Worker
CoMMUNITY COLLEGE DISTRICT A Grossmont Campus A Cuyamaca Campus A Employee A Public

Confidential: Pursuant to Education Code, Privacy of Pupils, Section 49073.5 et seq.

Name: Last First MI
Address: Phone:
Social Security Number: Date of Birth Date/Time of Injury Did injury result from violence or
aggression? AYes ANo
Is injured party covered by insurance® Yes A No Was there a violation of a school rule by injured party or anyone
If yes, list insurance carrier: else? AYes A No
Was there anyone else involved® No One A Another StudentA Visitor Whom:
Witnesses PhoneNumber Campus Police Called Yes A No
Instructor in charge/Dept or Class:
. : Part of Body
Cause of Injury Nature of Injury A Left A Right
A Animal/Insect A Food/Drink A Abrasion A Fracture A Ankle A Finger A Mouth
A Vehicle A Hand Tool A Bite/Sting A Internal A Am A Foot A Neck
A Another Student A Building A Bruise A" No Visible Injury A Back A  Groin A Nose
A Equipment A Chemicals A Bumn A Pain A Chest A Hand A Shoulder
A Other (Describe): A Chemical Exp A Puncture A Chin A Head A Stomach
A Cut A Redness A Ear A Hip A Tooth
A Dislocation A Sprain/Strain A Ear A Knee A Wrist
A Foreign Body A Swelling A Eye A Leg A Other
A Other (Describe): A Face A Lip (Describe):
Briefly describeHow andWhere the injury occurred:
(Il'njured Partyds Statement):
Supervisor; Department: Ext.:

Did injury occur while performing work duties® Yes A No Were safety devices provided®? Yes A No

When did supervisor know of injury?

Was first aid given?A No A Yes (Describe): Provided by:

Date person given DWC 1 Form (Workers Comp) if needed:
Date form was returned:

Injured Party was: _ _ .
A Returned to ClassA Taken to Hospital A Sent HomeA Went HomeA Other (specify):

What action has been taken to prevent accident from recurring?

By signing below acknowledge that | have read and received HIPPA/District information claim instructions.

I njured Partybds Signatur e:

Report Completed by supervisor: Title: Date: Phone:

04-0744001Wrev. 10/05/mb
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SHARP

FOR A WORK-RELATED INJURY OR ILLNESS

Send Employee to the Nearest

Sharp Rees-Stealy or Sharp Mission Park
Occupational Health Services Facility

T
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el 18] |
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h |

SHARP REES-STEALY
CHULA VISTA

525 Third A,

Chula Vista, CA 91910

(619 583-4050
Decopational Health Services
T am.-8 p.m., Maon.-Fri,

Urpend Carg Services
8 am,-10 p.m., duily

SHARP REES-STEALY
DOWNTOWN

2001 Fourth Ave

San Diego, CA 92101

(B19) 446-1524

Occupational Health Services
B a.m.-5 p.m., Mion, -Fri

Urgent Care Services

B a.m-10 p.m., daily

SHARP REES-STEALY
KEARNY MESA

4510 Viewridge hve.

San Diego, CA 92123

(B58) 492-3350

Oezupationsl Heslth Services

7 am.=T p.m., Mon.-Fri.

Urgest Care Services al Downiows
and Mira Mesa

8 2.m.-10 p.m., daily

SHARP REES-STEALY
LA MESA

Grossmont Medical Plaza
5525 Grossmoni Cerrter Drive
La Mesa, CA 918942

(619) E44-6500
Decupational Health Services
8am-5 p.m., MonFri
Urgend Care Services

8 a.m.-10 p.m., daity

SHARP REES-STEALY
MIRA MESA

3501 Activity Road

San Diego, CA 92126

|858) B53-5150
Decupational Health Services
& a.m.-5 p.m., Mon.-Fri.

Ungenl Care Services
§a.m.-10 p.m,, daily

SHARP REES-STEALY
RANCHO BERNARDD
16950 Via Tazon

San Daego, CA 92127

(858) 521-2330
(Oecupatianal Health Services
B a.m.-5 p.m., Mod.-Fri,
Urgeni Care Sarvicas
Bam.-10 pom., daily

SHARP MISSION PARK
VISTA

130 Cedar Road, Suite 230
Vista, CA 92083

{760) B0E-3550

Oezupational Health Services

B am.=5 p.m., Mon.=Fri.

Urgent Care Services
1-30 a.m.-8 pom., daily

See Reverse for Sharp Hospital Emergency Department Locations




State of California Estado de California

Department of Industrial Relations Departamento de Relactiones Industriales
DIVISION OF WORKERS COMPENSATION DIVISION DE COMPENSACION AL TRABAJADOR
EMPLOYEES CLAIM FOR MO DEL EMPLEADO PARA BENEFICIOS

WORKERSO COMPENSATI ON B E NEGOMPENSACION DEL TRABAJADOR

Si Ud. se ha lesionado o se ha enfermado enlo a causa de su trabaj
If you are injured or become ill because of your job, you may bentitled | tiene derecho a recibir beneficios de compensacion al trabajador.

to workerdés compensation benefit
Compl et e |Emplead@c cyi egae lefiforma a su empleado
N . ) . Quédese con la copia designadeRe ci bo Tempormalha
Comp | e tEemployele sfiect i on and give t|g,eud. reciba la copia fechada de su empleador. Si Ud. necesita ¢
Keep the cBmpyl onae«esl Te npounatriyl R parg completar esta forma o para obtener sus benficios, péngas
the dated copy from your employer. You may contact the Divisioll contacto con la Diiion de Compensacién al Trabajador B800-736
Workes 6 Co mp e 1-808T36®0Lif youl need help in filling out 7401 Al dorso de esta forma se encuentra una explicacion de los bene
this form or in obtaining your gocompensacionaltrabajador.

compensation benefits is included on the reverse of this form.
) . Ud. también deberia haber recibido de su empleador un folleto describi
You should also have received a pamphlet from your empldgecribing| |55 peneficios de compensacién al  trabajador lesionado y I
workerdés compensation benefits g procedimientos para obtenerlos.

Any person who makes or causes to e made any knowingly false or

! . ) Toda aquella persona que con conocimiento haga o cause que se
fraudulent material statement or material representation for the purpo

produzea cualquier declaracion o representiacion material falsa o

obtainingpr denying workersé compen
guilty of a felony.

fraudulenta con el fin obtener o negp@neficios o pagos de
compensacion a trabajadores lesionados es culpable de un crimen r

Employee: Empleado

1. Name.Nombre T o d ay 6 Becha detHey.

2. Home AddressDireccién Residencial.

3. City. Ciudad. State Estado. Zip. Cédigo Postal.

4. Date oflnjury. Fechade lalesion. (accidente). Time of Injury.Hora en que ocurrié a.m. p.m.
5. Address and description of where injury happedeccion description del lugar dénde occuro6 el accidente.

6. Describe injury and part of body affectékscrba la lesion y parte del cuerpo afectada.

7. Social Security NumbeNumero de Seguro Social del Empleado

8.  Signature of employe&irma del empleado.

Employerd complete this section and give the employee a copy immediately as a receipt.
Empleadod complete esta seccién y déle immediatamente una copia al empleado como recibo.
9. Name of employeiNombre del empleadoEROSSMONTCUYAMACA COMMUNITY COLLEGE DISTRICT

10. AddressDireccion. 8800 GROSSMONT COLLEGE DRIVE, EL CAJON, CA 92020
11. Date employer fst knew of injuryFecha en que el empleador supo por primera vez de la lesion o accidente.

12. Date claim form was provided to employ&echa en que el empleador recibio la forma del reclamo completado.

13. Date employer received completed claim fofrachaen que el empleador recibi6 la forma del reclamo completado.

14. Name and address of insurance carrier or adjusting ageonybre y direccion de la comfa de seguros o agencia administradora de sugeros.
KEENAN & ASSOCIATES, 3610 CENTRAL AVENUE, SUITE 40RIVERSIDE, CA 92506
15. Insurance Policy numbeEl numero de la poliza del Seguro.

16. Signature of employer representatiFema del representante del empleador.

17. Title. Titulo. 18. TelephoneTeléfono. (619) 6447643
Employer: You are required to date this form and provide copies to yi Empleador:Se requiere que Ud. feche esta forma y que provéa copias
insurer and to the employee, dependent or representative who filed tl compafiia de seguros y empleado, dependiente o representante que t
claim within one working day of receipt of completed form from presentado este reclamo dentro del plazameia habil desde el
employee. momento de haber sido recibida la forma cortgtiel empleado.
SIGNING THIS FORM IS NOT AN ADMISSION OF LIABILITY FIRMAR EN ESTA FORMA NO SIGNIFICA ADMISION DE ORIGINAL
RESPONSABILIDAD
1-Risk Management/BenefitsWor k er 6 s Comp Cal 1-Risk Management/Benefits,
1-Employee 1-Asegurado/ Wor ker 6s C-Empgeadoarri e

Keenan & Associates 1/98

White - Risk Management/Benefits Copy; YellowWor ker 6 s Comp Carr i er-/ESnppg erywiedsr CO@pY ; Pin

DWC-1 00-0780:002
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STUDENT SERVICES

Grossmont College offers a wide range of Student Services, incluadmgission, assessment

and counseling; financial aid; tutoring and supervised computer labs; career planning and job
placement; support programs for special populations; student government, athletics and special
events; and other resources designed tofaeilstudent success. For your convenience, a brief
summary of primary student service areas is provided. For additional information see the
Grossmont College Catalog.

The Occupational Therapy Assistant Iarmnmggr am i s
process. Students desiring tutoring in OTA courses should contact the instructor for assistance.

The student and appropriate faculty will define specific learning objectives and develop a plan to
help the student meet the stated objectives ofdiese. Emphasis is placed on self assessment,
evaluation, and motivation throughout the stu

Additional areas for which students may be referred to facilitate their success in the OTA
program include physical or leang disabilities, English as a Second Language (ESL) classes,
and accent reduction for nanative speakers of English. These services are available on campus
through Disabled Student Services Programs and Services (DSP&S), the ESL department and
the Commauication Department.

OCCUPATIONAL THERAPY ASSISTANT OFFICE

The Occupational Therapy Assistant secretary is located in room 340 ABCD. Phone: (619) 644
7304. The OTA Office (room 341), (Program Director) and classrooanA&dry (room 345A)

are located in the Science & Technology Building (Bldg: 8n campus map). To reach the

OTA Director dial (619) 644305 and the Fieldwork Coordinator at (619)-6807. To request

an instructords exten#sgl9)®M/000c voice mail numbe
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LEARNING RESOURCE CENTER

The Learning Resource Center (LRC) is located at the center of the campus. Online cataloging and
interlibrary loans facilitate access to a broad range and depth of print and nonprint information. The
Library cantains books, periodicals, specialized collections and other reference resources. Professional
librarians provide a variety of services to assist users. The Computer Laboratory (SETL) offers assisted
instruction and independent learning via networke@s&to major software programs. Use of the SETL
Lab requires a small materials fee. Instructional Media Services provides individual carrels for viewing
courserelated videos. Telephone: Circulation (64365) or Reference (644361).

TUTORING CENTER

The tutoring center is located in the Learning Resource Center. Tutoring is available in a variety of
subject areas. Call for schedule and/or appointment:7884.

COUNSELING CENTER

The Counseling Center is staffed with professional counselorawehinained to assist students with
academic planning, career exploration, crisis situations, personal adjustment, interpersonal relations,
marriage and family concerns, divorce adjustment and stress reduction. Personal development classes
focusing on ceeers and study skills are available for college credit. Appointments may be made by
calling the Center at 644208, Monday through Thursday, 8:00 am00 pm, and Friday from 8:00 am

3:00 pm. All contacts are confidential.

CAREER CENTER

The Careefenter offers a wide range of occupational and educational resources and services, including
vocational assessment and job search preparation. Knowledgeable staff provide personalized assistance
in the use of computerized programs, written materialso#mer resources. Drop in or call for an

appointment (644614).

JOB PLACEMENT

The Student Job Placement Office coordinates catwmles full-time and partime placement for

Grossmont College students. Work experience positions which will enhantcesthd ® nt 6 s cour se
instruction are also offered. Pdirne job placement serves students seeking jobs to provide income

while completing their education. The Placement Office is located on the north side of the Student Center
Building. Call 6447611.

Job opportunities are also listed through the local and state organizations of the Occupational Therapy
Assaiation of California (OTAC)the AOTAwebsitei joblink, and the AOTA magazine OT Practice.
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ADULT RE -ENTRY

The Adult ReEntry program assistaen and women who are returning to college after an extended
absence. The support system includes peer assistance, registration assistance, workshops and courses
designed to enhance the college experience. The AdiihRg Center is located inside tBéudent Job
Placement Office. The phone number is-G497.

DISABLED STUDENT SERVICES

Disabled Student Programs and Services provide services to students with various disabilities including
learning disability, speech, language difficulties, visind hearing or mobility impairment. Diagnostic
assessment and individualized tutoring is also available. Calf 882 for more information.

FINANCIAL AID

Students who need financial assistance to complete their education may apply for aid in tfe form
grants, scholarships, loans and work. The Financial Aid Office is located in the Administration Building.
For detailed information, contact the Financial Aid Office,-G429.

STUDENT HEALTH SERVICES

Health services are availatio all registered students who have paid the health fee. Services include:
immunizations, professional nursing services, accident and emergency illness insurance, first aid and
emergency care, health counseling and education; vision, hearing angt@ssare screening; voluntary
health and accident insurance plans. Injuries and illnesses must be reported to the Student Health Office
(room 114, Administration Bldg.).

STUDENT AFFAIRS

The offices of Student Affairs and the Associated Studentsagsgont College (ASGC)

support such activities as clubs, dances, dramatics, forensics, student publications, athletics,
musical programs, rallies, speakers, films, elections, cultural events and scheduled social affairs.
The college has a wide variety@tibs and organizations in which students may choose to
participate. Questions pertaining to student activities can be directed to the Student Affairs
Office, located in the Student Center Building (648D0).
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ASSOCIATED STUDENTS OF GROSSMONT COLLEGE (ASGC)

The ASGC student government program offers students the opportunity to participate in self
government as well as a general means for campus involvement and developing interpersonal
relations. Students active in ASGC are in an excellent postticeceive an overview of the

college operation and experience interaction among students, faculty and administration. ASGC
Benefit Cards may be purchased and entitle students to discounts on bookstore purchases, movie
tickets, typing services and variocsmmunity services and events. ASGC also provided

funding and donates equipment and services to support various campus programs and activities.
The ASGC Office is located in the Student Center Building, {631@4).

VETERANS AFFAIRS OFFICE

The Veteans Affairs Office, located in the Admissions and Records Office, assists students with
specific information regarding servioennected benefit programs. For additional information
visit the office or call (619) 644310.

EXTENDED OPPORTUNITY PROGRAM S AND SERVICES (EOPS)

The EOPS program is designed to assist students who have faced financial and academic
challenges in meeting their educational goals. Eligible students are provided with a wide range
of support services such as counseling, workshopk services and/or financial grants. Call

(619) 6447617, for more information, or visit the EOPS Office located on the north side of the
Student Center Building.

COOPERATIVE AGENCIES RESOURCES FOR EDUCATION (CARE)
The CARE program was establishedassist eligible single parent students who are AFDC

recipients and have children less than six years of age. CARE grants help with child care needs
and other student issues. Applications may be obtained at the EOPS Office.

48



MICHAEL REESE HOSPITAL AND MEDICAL CENTER
DEPARTMENT OF REHABILITATION MEDICINE
OCCUPATIONAL THERAPY

*SUGGESTIONS FOR STUDENTS

An important part of the fieldwork experience is the opportunity to actively pursue the development and
practice of professional qualitiesdabehaviors attributable to a mature therapist. Such qualities would
include personal initiative, punctuality, responsibility and resourcefulness, dependability, the ability to
relate openly and effectively on a professional level, etc. Although younsgsgresind other staff

members may provide guidance and direction in this area of professional develgmumemnist assume

the primary responsibility for professional behavior.

Bel ow are some fAhel pful hintsod as to how this res
reflected early and throughout your affiliation. If you think of additional ones, please let your supervisor
or the chief OT know so that they might be passetbduture students.

1. Communication is the most critical essential. Initiate and maintain open, honest, communication with
your supervisor.

e Providefeedbacko your supervisoabout the nature, quality of supervision time. You must
assess your needs and opegfigre them with your supervisor

e Let your supervisor know your interests and goals/expectatiasfy performance expectations
with your supervisd if you are unclearask

¢ If you feel you are not getting enough feedbaekyour supervisor know

¢ If you feel the need to observe more or to be observed in patient tredehgotir supervisor
know.

e If you have a question or doubt in your mind, try whenever possibl&eadha initiative to find
the answer for yourself. However, never hesitate to utilize staff members as resources.

2. Independently take the initiative and time early in your affiliation to familiarize yourself with your
uni tds or gani z atréces hisimpodantdovake timetb fine outrwhesedhings are
kept during the first week. Schedule time to look through the cabinets, file drawer, bookcases, etc.,
and see what is availabl e. I f you dhatraét schedul e
ficonveniento time wild./ never Cco0me. Becoming fami
prevent you from having to keep asking where equipment is kept. If you are uncertain about the use
or purpose of any equipment, always ask and farigk yourself with it.

3. Learn how to effectively plan and utilize your time.

e Make out a schedule for each day; include lecture meetings, and supervision times in addition to
patient treatmen

¢ Know your work requirements and set target dates fortinelpng@ | et i on. Dondt wai't
minute to get things done. You will not be continually reminded or prodded eadéirtes have
been established.

e Utilize your fAspar e0 rtadanki ragp,prwrpirtiiangelrnyqgt eés;e.d
treatmenprograms; observing treatment. Feel free to help out in thé ask what you can do
to help if you candét readily identify Thehat t he
amount of paperwork and documentation requirements are great; nowimselie develop
personal discipline in fulfilling responsibilities in this area in a timely basis.

4. Procedures for routine, dag-day treatment and departmental responsibilities should be established
as a habit as quickly as possible. If you are stilifigsed after the first week, let your supervisor
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