
 

 
 

How to Create Your WebCT Account to 
Enroll in the On-line Financial 

Aid/Counseling Workshop 
 
Follow these easy steps: 
 
STEP 1: Open your Internet Browser (Internet Explorer or Netscape Navigator)  
 
STEP 2: Type in http://webctarchive.gcccd.edu in the address field at the top 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
 
 
 
 

Getting Started 

 
STEP 3:  Click on 
“Create my WebCT” 
 

STEP 4:  Fill in all 
asterisked boxes  
 
NOTE:   
 When making your WebCT ID 

and password make it something 
you will remember 

 Use all lower or UPPER case 
letters 

 If you don’t have an email 
address, create a fake one with 
an @ sign in it or go to Hotmail 
and sign up for a free account 
  

STEP 5:  Click 
“Continue” 
 
 
 
 

http://webctarchive.gcccd.edu/


 

 
 
 
 
 
 

STEP 6:  Type in User 
Name and Password that 
you created 
 
STEP 7:  Click “Log in”  
 

 

 
 
STEP 8:  Click the “Add 
course” button 

 

 
STEP 9:  Click on “View 
by Category” and in the 
drop down menu select 
“Student Services”  
 
 
  



 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

STEP 10:  Click the 
“Update button” 
 
STEP 11:  Scroll until 
you find the “Grossmont 
Financial Aid/Counseling 
Workshop” 
 
STEP 12:  Click on the 
workshop  

 
STEP 13:  Enter your 
User Name and Password 
 
STEP 14:  Click the 
“Register” button.  Do not 
click the “Continue” button 
 
 
 
  

 
 
STEP 15:  Enter your 
Student ID Number 
 
STEP 16:  Click the 
“Continue” button 
 
 
 
 

   myWebCT > Additional Information 
Help   

 

Additional Information  
 
The instructor for this course requests additional information 
to be entered before you may self-register into this course.  
 
Required Fields  
You must fill in all of the required fields.  
 
SSN:   
 
Continue  Cancel  

 
 

http://webct.gcccd.net/webct/homearea/homearea?
javascript:void(window.open('/web-ct/help/en8/mywebct/mywebct_aboutI.html','help_frame','width=730,height=414,menubar=1,toolbar=1,scrollbars=1,status=1,location=1,resizable=1'))
http://webct.gcccd.net/webct/homearea/mywebct_manager.pl?SELF_REGISTER+wkshp_fa_cns_grs##
http://webct.gcccd.net/webct/homearea/mywebct_manager.pl?SELF_REGISTER+wkshp_fa_cns_grs##


 

 

 
Next time you log back into the class, repeat Step 1, 2, and 3 and click on 
“Log in to my WebCT”. 

 
 
 

 
 
 
 
 

 

Step 17:  
Congratulations!  You 
have successfully added 
the course for 
Grossmont College!  You 
can: 
 Add another course 
 Go to the course 
 Return to my WebCT 
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