Getting Started

How to Create Your WebCT Account to
Enroll in the On-line Financial
Aid/Counseling Workshop

Follow these easy steps:

STEP 1: Open your Internet Browser (Internet Explorer or Netscape Navigator)

STEP 2: Type in http://webctarchive.gcced.edu in the address field at the top

STEP 3: Click on
“Create my WebCT”

Entry Pag&a

Welcome to WebCT

£ WebCT

Create mywebhCT
Log in to mywebZT

Forgot yvour password?

Meed help deciding what to dao?
SZee courses an this server.

STEP 4: Fillin all
asterisked boxes

NOTE:

. When making your WebCT ID
and password make it something
you will remember

. Use all lower or UPPER case
letters

. If you don’t have an email
address, create a fake one with
an @ sign in it or go to Hotmail
and sign up for a free account

STEP 5: Click
“Continue”

Create myWebCT

YW ebCT gives you access to all your WebCT courses.

Camgleting this sereen creates your mywebCT and sets the WebCT ID and Passwerd that you will use to leg in ta it
Choose your own WebCT ID and Password that you will use to lag in to WebCT.

Mote: If your schosl has given ¥ou a User Name and Password, do not uss them hers, The User Mame and Passwar d

Personal Information

*First name: I
*Last name: I
*Ermail address: I

Login Information

Your password must contain a minimum of 4 sharacters.
vau should record your WebCT ID and Passward and stare them in a safe place.

*yebCT 1D 1
*Password:
*Corfirm password: [
Lagin hint: If I forget my password, ask me this guestion.

Eix

Correct answer: I

To add courses to your myWebCT click Continue, and then enter your WebCT ID and Password.
To return to the Entry Page, click Cancel.

are

Continue | | Cancel

*Required fields.



http://webctarchive.gcccd.edu/

STEP 6: Type in User
Name and Password that
you created

STEP 7: Click “Log in”

£LWebCT

webCT ID: [nsmith

Password:

STEP 8: Click the “Add
course” button

myWebCT

Welcome, Neal Smith

Buckmars| ot ] Pssnd eings| Pefoncs| Ak course] v o

iYou have nat vet added any courses o myWebCT, |

STEP 9: Click on “View
by Category” and in the
drop down menu select
“Student Services”

myWebCT > Select Course to Add

Select the course to add to your myWebCT
Click the hyperlink to the course,

If your school has given you a User Name and Password, enter them when prompted,

Category: Main
lse the menus below to view the course list by Term or by Categary,

() Wiew by term (%) Wiew by category | v|
Course Category

K




STEP 10: Click the
“Update button”

STEP 11: Scroll until
you find the “Grossmont
Financial Aid/Counseling
Workshop”

STEP 12: Click on the
workshop

t@tegury: Student Services
Use the menus below to view the course list by Term or by Cateqgary,

() View by term (3) View by cateqory ‘Student Sarvices V| Llpdate‘

Course

Cuyamaca Financial Aid/Counseling Workshap (Viersen)

Grossmont Financial Aid/Counseling Workshop (Viersen)

STEP 13: Enter your
User Name and Password

STEP 14: Click the
“Register” button. Do not
click the “Continue” button

myWebhCT > Select Course to Add > Add a Course to myWebCT

Add a Course to myWebCT

Enter the User Mame and Fassword that your school has given you for this course.,

User Mame: |
Password: I
[Cantinue ;Cancel

If your school has not given you a User Mame and Password, you may self-register,

'Regi.s:t.er

STEP 15: Enter your
Student ID Number

STEP 16: Click the
“Continue” button

myWebCT = Additional Information

Additional Information

The instructor for this course requests additional information
to be entered before you may self-register into this course.

Required Fields
You must fill in all of the required fields.

SSN:



http://webct.gcccd.net/webct/homearea/homearea?
javascript:void(window.open('/web-ct/help/en8/mywebct/mywebct_aboutI.html','help_frame','width=730,height=414,menubar=1,toolbar=1,scrollbars=1,status=1,location=1,resizable=1'))
http://webct.gcccd.net/webct/homearea/mywebct_manager.pl?SELF_REGISTER+wkshp_fa_cns_grs##
http://webct.gcccd.net/webct/homearea/mywebct_manager.pl?SELF_REGISTER+wkshp_fa_cns_grs##

Step 17: Course Added

Congratulations! You o . .
have successfully added You have suctessfully added the course Cyamaca Fmancial Aid/Counseling Workshap (Yiersen) to

the course for myWebCT, %
Grossmont College! You

can:

= Add another course
= Goto the course

" Returntomy WebCT |y, anuthermurse‘ Gty murse‘ Retur to myWebCT

Next time you log back into the class, repeat Step 1, 2, and 3 and click on
“Log in to my WebCT".
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