
Requesting a Blackboard Container

This document will go over the necessary steps to requesting a Blackboard container.

 GCCCD Online Classes

1. Open your browser and go to http://www.grossmont.edu
2. Click on the GCCD Online Classes Link. (Cuyamaca users can find this link under Online Services
at http://www.cuyamaca.edu)
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http://www.cuyamaca.edu


 GCCCD ONLINE

1. Bookmark http://www.gcccd.net/online for future access.
2. Click on the "Support for Faculty" link.
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 Support For Faculty Login

You will need to login into the Support For Faculty section.
Username: firstname.lastname
Password: Your email password
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 WebCT/Blackboard Course Containers

Once you've logged in, click on the "WebCT/Blackboard Course Containers" link.
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 Creating a Blackboard Container

1. Click on the "CREATE a new WebCT or Blackboard container for my classes" link.
2.  It would be wise to read thru the HOW TO tutorials and learn about the rest of the features that are
available to you within this section.
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 Instructor Information

Fill out your Instructor Information. Take special note of the stars next to each field.  Those stars mean
that the relevant field is required information. You will not be able to submit the form if you leave a
required field blank.
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 Course Information

1. Select the relevant campus where you work
2. Enter in the appropriate Semester i.e. Fall 2008
3. Enter the information about your course. Pay special attention to the Example that is provided for
proper formatting.
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 Courseware System Information

1. Select Blackboard from the dropdown menu. Note: It would be wise to select Blackboard for your
online courses. Within less than a year we will no longer be using WebCT.
2. Items within the red box are for advanced users. You can skip these steps if you are new to the
Blackboard system.
3. Write any special instructions that you may have in the box provided.
4. Press submit to send the form.  Within 2 business days you will receive a confirmation email
notifiying you that your account has been created. You will also receive the proper information
necessary to access your account and begin building your course content.
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 Questions, Comments, Requests

Have any questions regarding Blackboard or would like to request a tutorial to be written. Feel free to
contact me and I will be more than happy to assist you.

Phone: 619-644-7395
Email: chris.rodgers@gcccd.edu
Website: http://www.grossmont.edu/chrisrodgers
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